LONG BEACH UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION
4400 Ladoga Avenue
Lakewood, CA 90713
MEETING AGENDA
Regular Meeting
Building B, Room 29
July 6, 2017

GENERAL COMMUNICATIONS FUNCTIONS

1.

Call to order - Linda Vaughan

2. Renewal of Pledge of Allegiance to the Flag of the United States of America

3. Rall

4. APPROVE Minutes of the Regular Meeting of June 22, 2017

5. RECEIVE correspondence and refer it to proper order of Business or to the
Executive Officer, Personnel Commission for processing

6. HEAR public on items not listed on the agenda

7. HEAR report from the Executive Officer

CONSENT AGENDA

1.

2.

RATIFY job announcement bulletin for Campus Security Officer-Avalon
RATIFY job announcement bulletin for Custodial Crew Supervisor

RATIFY job announcement bulletin for Educare Family Support Specialist
- BL Spanish

RATIFY job announcement bulletin for Educare Family Support Specialist
- BL Khmer

RATIFY job announcement bulletin for Head Start Instructional Aide

RATIFY job announcement bulletin for Head Start Instructional Aide-BL
Spanish

RATIFY job announcement bulletin for Health Assistant-Avalon
RATIFY job announcement bulletin for Instructional Aide-Special-Avalon

RATIFY job announcement bulletin for Nutrition Services Worker

10. RATIFY job announcement bulletin for Nutrition Services Worker-Avalon

8:15a.m.

ADDENDUM
PAGE NO.

10-11

10-11

12-13

14-15

16-17

18-19



11. RATIFY job announcement bulletin for Plant Supervisor-Avalon 20-21
12. RATIFY job announcement bulletin for Warehouse Manager 22-23

13. APPROVE the certification of Administrator, Research Information 24
Systems 17-0130-5239 eligibility list established July 20, 2017

14. APPROVE the certification of Facilities Project Manager-Planning 17- 24
0116-5190 eligibility list established July 3, 2017

15. APPROVE the certification of High School Office Supervisor (Open) 17- 24
0133-3349 eligibility list established July 5, 2017

16. APPROVE the certification of High School Office Supervisor 24
(Promotional) 17-0133-3349 eligibility list established July 5, 2017

17. APPROVE the certification of Middle School Office Supervisor (Open) 17- 24
0127-3357 eligibility list established July 5, 2017

18. APPROVE the certification of Middle School Office Supervisor 24
(Promotional) 17-0127-3357 eligibility list established July 5, 2017

19. APPROVE the certification of Nutrition Services Worker — Avalon 17- 24
0069-5068 eligibility list established June 28, 2017
lll. OLD BUSINESS

IV. NEW BUSINESS
1. DISCUSS the Personnel Commission Employee of the Year
V. OTHER ITEMS
VI.  NEXT REGULAR MEETING
July 20, 2017 at 8:15 a.m. in Building B, Room 29
VIl. CLOSED SESSION

1. Public employee performance evaluation — Executive Officer, Personnel
Commission and Classified Employment

VIIl.  ADJOURNMENT

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this agenda that have been submitted
to the Commission may be obtained from the Commission office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting may make the request for
accommodation to the Executive Officer, Personnel Commission at 562-435-5708 at least 24 hours in advance of the meeting.
(Government Code 54954.2 (a) 1.
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LONG BEACH UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION
4400 Ladoga Avenue
Lakewood, CA 90713
MINUTES
Regular Meeting June 22, 2017

The Regular Meeting of the Personnel Commission of the Long Beach Unified
School District was calied to order by Linda Vaughan, Chairperson, on Thursday,
June 22, 2017 at 8:15 a.m. in Building B, Room 29 of the Personnel Commission
Office, 4400 Ladoga Avenue, Lakewood, California.

The Pledge of Allegiance to the Flag of the United States of America was led by
Linda Vaughan.

A quorum of the Personnel Commission was in attendance as established by roll
call:

Present: Terence Ulaszewski
Linda Vaughan

Kenneth Kato, Executive Officer; Susan Leaming, Personnel Analyst; Shristie
Nair, Personnel Analyst; Dale Culton, Certification Services Manager; Mary
Cates, Human Resources Supervisor; and Adriana Araujo, Staff Secretary.

David Zaid, Director of Employee Relations and Community Engagement; Juan
Garcia, CSEA Chief Job Steward; Osvaldo Rios, CSEA 1% Vice-President;
Jonathan Mendoza, Plant Supervisor — High School; Quincy Wilbert, Plant
Supervisor — High School; Karen Davis, Pool Operator; Lawrence Durand, Pool
Operator; and Ben Koff, Pool Operator.

A motion was made by Mr. Ulaszewski, seconded by Ms. Vaughan, and the
motion carried to approve the minutes of the Regular Meeting of June 8, 2017.

Roll-Call Vote Aves Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

None

None

Kenneth Kato, Executive Officer, reported that 266 employees unable to attend
the Classified Employee Celebration on Friday, May 26, 2017 submitted entries
into the non-attendee prize drawing. Mr. Kato reported the Personnel
Commission Employee of the Year will be announced at the next Commission
meeting.

Shristie Nair, Personnel Analyst, reported on current recruitment and testing
activities. Ms. Nair reported approximately 34 recruitments are in progress.



CONSENT AGENDA

Dale Culton, Certification Services Manager, reported that Friday is the last day
for traditional school staff and they will return in August.

Mary Cates, Human Resources Supervisor, reported 900 applications were
submitted for summer assignments, 659 employees were placed and 241
employees did not receive an assignment. Ms. Cates reported that these
numbers are consistent with past summer assignment activity. Ms. Cates
reported staff has been busy resolving end of the school year payroll and input
issues.

A motion was made by Mr. Ulaszewski, seconded by Ms. Vaughan, and the
motion carried with a unanimous vote of those present to ratify Consent Agenda
items 1-4 and approve Consent Agenda items 5-13.

1. RATIFY job announcement bulletin for Coordinator — Research
Information Systems

2. RATIFY job announcement bulletin for HVAC Technician
3. RATIFY job announcement bulletin for Systems Analyst

4. RATIFY job announcement bulletin for Technology Service Delivery
Manager

5. APPROVE the certification of Custodian — Avalon 17-0074-0139
eligibility list established June 23, 2017

6. APPROVE the certification of Executive Director, Equity, Access, and
College and Career Readiness 17-0105-5238 eligibility list established
June 19, 2017

7. APPROVE the certification of Health Assistant 17-0108-5170 eligibility
list established June 21, 2017

8. APPROVE the certification of Instructional Aide — Educare 17-0097-
5205 eligibility list established June 23, 2017

9." APPROVE the certification of Instructional Aide — Special 17-0126-
0448 eligibility list established June 23, 2017

10. APPROVE the certification of Instructional Aide — Special 17-0135-
0448 eligibility list established June 23, 2017

11. APPROVE the certification of Kids' Club Assistant 17-0110-0694
eligibility list established June 23, 2017

12. APPROVE the certification of Kids’ Club Lead Assistant 17-0111-0515
eligibility list established June 23, 2017

13. APPROVE the certification of Senior ASB Financial Technician 17-
0123-0761 eligibility list established June 22, 2017



OLD BUSINESS

NEW BUSINESS

OTHER ITEMS

NEXT REGULAR

MEETING

CLOSED SESSION
OPEN SESSION

ADJOURNMENT

Roll-Call Vote Avyes Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

A motion was made by Mr. Ulaszewski, seconded by Ms. Vaughan, and the
motion carried with a unanimous vote of those present to approve Old Business
item 1.

1. APPROVE the revisions to the Rules and Regulations of the
Classified Service, Chapter VI (Second Reading)

Roll-Call Vote Ayes Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

1. APPROVE the following:
Adopt the revised classification of Pool Operator

There was a discussion among the Commissioners, staff and audience members
regarding the class description and District pool procedures. School staff were
encouraged to discuss pool policies with their site administrators. A motion was
made by Mr. Ulaszewski, seconded by Ms. Vaughan, and the motion carried with
a unanimous vote of those present to approve New Business item 1.

Roll-Call Vote Ayes Noes Abstained
Terence Ulaszewski X
Linda Vaughan X

Juan Garcia, CSEA Chief Job Steward, inquired how many employees were
unable to attend the Classified Employee Celebration. Mr. Kato explained that
that number is not tracked, but 266 employees submitted entries into the non-
attendee prize drawing.

The next Regular Meeting of the Personnel Commission is scheduled for
Thursday, July 6, 2017 at 8:15 a.m. in Building B, Room 29 of the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewcod, California.

The Personnel Commission retired into closed session at 9:02 a.m.

The Personnel Commission returned to open session at 9:35 a.m. No reportable
actions were taken:

The Regular Meeting of the Personnel Commission was declared adjourned at
9:36 a.m. with the consent of the members.



2 GLASSIFIED EMPLOYMENT
=% 44) OPPORTUNITY

ON CATALINA ISLAND
CAMPUS SEGURITY OFFICER-AVALON

FINAL FILING DATE:
4:30 p.m., Wednesday, July 26, 2017
SUBSTITUTE SALARY: $19.05

Catalina Island employees receive an additional $3.29 per hour.

JOB INFORMATION:

CURRENT NEED IS FOR SUBSTITUTES. LIST MAY BE USED TO FILL
VACANCIES AS THEY OCCUR. POSITIONS IN THIS ENTRY CLASS
GENERALLY RANGE FROM 2-3 HOURS PER DAY, DURING MIDDAY HOURS
AND HIRED AS SUBSTITUTES. AVALON IS LOCATED ON CATALINA ISLAND, 22
MILES SOUTHWEST OF THE LOS ANGELES HARBOR BREAKWATER.
EMPLOYEES MUST LIVE ON THE ISLAND, AND/OR ARRANGE FOR THEIR
OWN TRANSPORTATION TO AND FROM THE ISLAND.

J0B SUMMARY:

Under general supervision, survey and patrol District school sites to prevent
unruly and disruptive student behavior or damage to equipment or property;
promote a safe and secure environment and advise students of appropriate
standards of behavior; and to perform related duties as assigned.

MINIMUM QUALIFIGATIONS
EDUCATION RAND TRAINING:

Equivalent to graduation from high school. College-level courses in
psychology, administration of justice, ethnic studies and child development are
highly desirable.

EXPERIENGE:

One year of full-time experience working with adolescents or young adults in a
structured environment such as an education center, counseling center,
community based social service agency, etc. Work with at risk youth is
desirable. Verifiable volunteer experience may be considered.

Any other combination of training and/or that could likely provide the desired
skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Possession of a valid class C California Driver's License is required at the
time of appointment. (2) An applicant for this class will be required to obtain, at
his/her own expense, and submit his/her motor vehicle driving record at the time
of appointment. The record must meet and be maintained at the district's safe
driving record standard. Failure to meet this requirement will result in the
disqualification and/or rejection of the eligible regardiess of any other standing.
(3) In accordance with Education Code 38001.5, a certificate of completion of a
school security guard training course must be provided at the time of
application. (4) Some incumbents may be required to work adjustable work
schedules that will include evenings and weekend assignments. (5) American
Red Cross standard first Aid and cardio-pulmonary resuscitation certification
upon the completion of the probationary period. (6) Accepting employment in a
position in this classification requires the individual to either; join the union and
pay union dues or to pay the union an agency fee.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify
the agency. The decision on granting reasonable accommodation will be on a case-by-case
basis. 4

SALARY RANGE HOURLY:
START: $19.05

6 MONTHS:  $20.10
1% YEARS: $21.21
2 % YEARS: $22.37
3% YEARS: $23.60
APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
guestions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

THE EXAMINATION FOR THIS POSITION
WILL BE AT THE AVALON SCHOOL ON
CATALINA ISLAND ON JULY 26 AND
JULY 27, 2017.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual 17-0151-5011

LBUSD employees, please see reverse side for
important information.

N Bresnidein



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

0,
L <4

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.



=, ™) GLASSIFIED OPEN/PROMOTIONAL

unified

== 4$) EMPLOYMENT OPPORTUNITY

CUSTODIAL CREW SUPERVISOR

FINAL FILING DATE:
4:30 p.m., Tuesday, July 18, 2017

JOB INFORMATION:

Eligibility list is being created to fill future vacancies as they occur.

108 SUMMARY:

Under general supervision, plan supervise and participate in custodial crew
activities at an assigned comprehensive high school or a restroom or
kitchen crew; assure buildings and adjacent grounds areas are maintained
in a clean, orderly and secure condition; train, schedule and supervise the
performance of custodial crew; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent.

EXPERIENCE:

Two years of custodial experience or one year of experience as a Lead
Custodian in the Long Beach Unified School District.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Positions in this classification require possession of a valid California
Class C driver’s license and are required to obtain and submit, at his/her
own expense, his/her current motor vehicle driving record at the time of
appointment. The record must meet and be maintained at the District’s safe
driving standard. Failure to meet this requirement will result in the
disqualification and/or rejection of the applicant regardless of any other
standing. (2) May be required to travel from one school location to another.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please nofify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:
START: $21.36
6 MONTHS:  $22.53
1%YEARS: $23.78
2% YEARS: $25.08
APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.
This is an open/promotional recruitment with
promotional taking precedence. There will be
two eligibility lists established: one list for
promotional (in-house) candidates and a second
list for open (outside) candidates.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (662) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Open/Promo Exam 17-0148-5245 OL

LBUSD employees, please see reverse side for
important information.



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

o
L X4

07
°

O
0.0

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

' Professional Growth Incentive documentation: Transcripts, final grade reports, certificates

of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

“ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive

shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate

"may earn is a total of five (5) points. Promotional candidates are responsible for providing proof

of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are muitiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on-a cases by
case basis by the administrator of the Personnel Commission.



=) CLASSIFIED EMPLOYMENT
OPPORTUNITY

school
district

EDUCARE FAMILY SUPPORT SPECIALIST -
BL SPANISH

EDUCARE FAMILY SUPPORT SPECIALIST -
BL KHMER

FINAL FILING DATE:

Dual Continuous

JOB INFORMATION:

Permanent 12 months position. Position is a 100% FTE (8 hours a day).

108 SUMMARY:

Under general direction, serve as a member of the Educare interdisciplinary
team with teachers and administrators to engage and support enrolled families; |
promote parent-child relationships and parent involvement in the development
of their child’s social-emotional, cognitive, and physical growth; promote
parental engagement in their child’s education including advocating for their i

child, education and community; perform related duties as assigned.
MINIMUN QUALIFICATIONS
EDUCATION AND TRAINING:

Bachelor's degree in social work, child development, education or a closely

related field.
EXPERIENCE:

Two years of experience working with students and families in a family support/

family-centered program.

SPECIAL REQUIREMENTS:

(1) Positions in this classification require the use of a personal automobile and |4
possession of a valid California Class C driver's license. (2) May be required |#
to drive a vehicle work. (3) Positions in the Educare Family Support Specialist
- BL Spanish and BL Khmer classifications require the ability to communicate

effectively, both orally and in writing, in the designated second language.
Candidates must successfully pass the District's bilingual/ biliterate test. (4)

Incumbents in this classification must complete District-provided Family
Development Credential training within eighteen months of hire. (5) This 3
classification requires that incumbents be skilled in typing/ keyboarding at a |&
minimum of 35 words per minute. A typing test will not be given. Incumbents i
must certify in writing that they have such skills at the time of appointment to
this class. Demonstrated proficiency will be expected during the probationary |§
Accepting employment in a position in this
classification requires the individual to either join the union and pay union dues

period for the class. (6)

or pay the union an agency fee.

Note: Before being considered for employment, once an applicant meets the minimum

qualifications, all applicants who have prior convictions will be required to provide a certified copy
of all relevant records including, but not limited to, conviction reports, probation reports, and other

related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need a
reasonable accommodation for any part of the application and hiring process, please notify the 2

agency. The decision on granting reasonable accommodation will be on a case-by-case basis.

]

SALARY RANGE HOURLY:

START: $25.68
6 MONTHS: $27.09
1% YEARS: $28.58
2% YEARS: $30.15
3% YEARS: $31.80

APPLIGATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination: or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.|bschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Continuous 17-0143-5204 SF
Dual Continuous 17-0150-5229 SF

LBUSD employees, please see reverse side for
important information.

Unarca |



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

R/
%

4.3.F

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her kmowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMILA,CFRA and 14, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.



CLASSIFIED EMPLOYMENT
== 43)  OPPORTUNITY

HEAD START INSTRUCTIONAL AIDE
HEAD START INSTRUGTIONAL RIDE-
BILINGUAL SPANISH

FINAL FILING DATE:

Dual/Continuous

JOB INFORMATION:
Permanent 10 month positions. Positions are 100% FTE (8 hours per day). The
current vacancies are located at Head Start.

J0B SUMMARY:

Under close supervision, to assist a classroom teacher at a Head Start Child
Development Center to support pre-school age children in developing skills
designed to promote their social, physical and intellectual growth; to acquaint pre-
school age children with the routines of a structured environment in advance of
entering K — 12 schools; and to do related work as required.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent and a valid Child Development Permit
issued by the California Commission on Teacher Credentialing or proof of
application for one of these permits:

Child Development Associate Teacher Permit
Child Development Teacher Permit

Child Development Master Teacher Permit
Child Development Site Supervisor Permit
Child Development Program Director Permit

SPECIAL REQUIREMENTS:

(1) If applying with proof of application for a Child Development Permit, a valid permit
must be submitted prior to appointment in this classification. (2) To remain employed
in this classification with a valid Child Development Permit, an incumbent must meet
the respective permit renewal requirements as established by the California
Commission on Teacher Credentialing. Completion of the permit renewal
requirements is at the employee’s expense. (3) Some positions in this class may be
required to have the use of an automobile, adequate insurance coverage and a valid
California driver's license or have available transportation at the time of appointment.
(4) Positions in the Head Start Instructional Aide — BL Spanish classification requires
the ability to communicate effectively, both orally and in writing, in the designated
second language. Candidates must successfully pass the District's
bilingual/biliterate test. (5) Accepting employment in a position in this classification
requires the individual to either; join the union and pay union dues or to pay the
union an agency fee.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify
the agency. The decision on granting reasonable accommaodation will be on a case-by-case
basis.

10

SALARY RANGE HOURLY:
START: $14.93
6 MONTHS:  $15.74
1% YEARS: $16.62
2 % YEARS: $17.52
3% YEARS: $18.48

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to complete all
application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact the
Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely match
that which we are seeking, will be invited to continue
in the selection process. This process may be
comprised of one or any combination of the following:
supplemental application; written examination(s);
qualifications appraisal oral examination; performance
examination; or technical oral examination, scored on
a job-related basis. Only the most highly qualified
candidates will be invited to continue in the
examination process. Successful candidates who
pass all parts of the examination process will be
placed on the eligibility list in order of their relative
merit as determined by these competitive
examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual/Continuous 17-0154-5235 SF
17-0153-0657 SF

LBUSD employees, please see reverse side for
important information.



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An aftendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The aftendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to eamn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

n



CLASSIFIED EMPLOYMENT
== 43) OPPORTUNITY

ON CATALINA ISLAND
HEALTH ASSISTANT-AVALON

FINAL FILING DATE:
4:30 p.m., Wednesday, July 26, 2017

Catalina Island employees receive an additional $3.29 per hour.

JOB INFORMATION:
PLEASE NOTE: THIS IS FOR CATALINA ISLAND POSITIONS ONLY.

CURRENT VACANCY IS 47.5% FTE, 10 MONTH POSITION AND IS
LOCATED AT AVALON SCHOOL. AVALON IS LOCATED ON CATALINA
ISLAND, 22 MILES SOUTHWEST OF THE LOS ANGELES HARBOR
BREAKWATER. EMPLOYEES MUST LIVE ON THE ISLAND, AND/OR
ARRANGE FOR THEIR OWN TRANSPORTATION TO AND FROM THE
ISLAND.

10B SUMMARY:

Under general direction, provide a variety of health services to students at
an assigned school site; administer first aid and CPR and screen ill or
injured students in accordance with State laws and District regulations;
prepare and maintain related records, files and reports; perform related
duties as assigned.

MINIMUM QUALIFIGATIONS
EDUGATION AND TRAINING:

Graduation from high school. College-level coursework in the medical field
or completion of a certified nurse’s aide, medical assistant or related
health care program is desirable.

EXPERIENGCE:

One year of experience at the level of Office Assistant is required.
Experience working in a health care service environment and with children
is highly desired.

Any combination of training and experience that could likely provide the
desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Incumbents in this classification must possess and maintain a valid First
Aid Certificate and CPR Card issued by an authorized agency throughout
employment in this classification. (2) Positions in this class require the use
of personal automobile and possession of a valid California class C Driver's
license. (3) Accepting employment in a position in this classification requires
the individual to either; join the union and pay union dues or to pay the union
an agency fee.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

12

SALARY RANGE HOURLY:
START: $18.54

6 MONTHS:  $19.57
1%YEARS: $20.64
2%YEARS: $21.77
3% YEARS: $22.96
APPLIGATION:

All applications must be submitted online via the
Personnel Commission website. Be sure fo
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROGEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

THE EXAMINATION FOR THIS POSITION
WILL BE AT THE AVALON SCHOOL ON
CATALINA ISLAND ON JULY 26 AND
JULY 27, 2017.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIMERIT SYSTEM EMPLOYER

Dual 17-0145-5170

LBUSD employees, please see reverse side for

|mportant information. ?



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

\/
o

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

- The-maximum-attendance and/or professional growth- incentive points-a promotional candidate

may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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CLASSIFIED EMPLOYMENT
52 '§p) OPPORTUNITY

- ON CATALINA ISLAND
INSTRUCTIONAL AIDE-SPECIAL - AUALON

FINAL FILING DATE:
4:30 p.m., Wednesday, July 26, 2017

Catalina Island employees will receive an additional $3.29 per hour.

JOB INFORMATION:

PLEASE NOTE: THIS IS FOR CATALINA ISLAND POSITIONS ONLY.

CURRENT NEED IS FOR SUBSTITUTES. LIST MAY BE USED TO FILL FUTURE
VACANCIES AS THEY OCCUR. THE POSITION IS LOCATED AT AVALON SCHOOL.
AVALON IS LOCATED ON CATALINA ISLAND, 22 MILES SOUTHWEST OF THE LOS
ANGELES HARBOR BREAKWATER. EMPLOYEES MUST LIVE ON THE ISLAND,
AND/OR ARRANGE FOR THEIR OWN TRANSPORTATION TO AND FROM THE
ISLAND.

10B SUMMARY:

Under immediate supervision, follow the lead of the teacher/specialist in providing
instruction to students having an Individualized Education Program (IEP), or Section 504
Service Plan (SP); assist in the supervision, discipline and behavior modification of
students; assist in their physical care and hygienic needs; perform related duties as
assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:
Consistent with the No Child Left Behind Act of 2002 and other related legislation,
candidates for this classification must meet the following standards:
The equivalent of graduation from high school and one of the following:

1. Completion of at least two years of study (48 semester units or 60 quarter
units) at an institution of higher education; OR
Attainment of an Associate of Arts degree or higher degree; OR
Meeting a rigorous standard of quality by receiving a passing score in an
examination administered by the Personnel Commission which demonstrates
the knowledge and ability to assist in instructing reading, writing and
mathematics.

EXPERIENCE:

Six months of experience working with children in a structured environment. Experience
working with children requiring a specialized learning environment is preferred. Verifiable
supervised experience as a volunteer in a school or related organizational activity may
be substituted on an equal basis.

2;
3.

Any other combination of training and experience that could likely provide the desired
skills, knowledge or abilities may be considered, however, experience cannot substitute
for the required minimum education.

SPECIAL REQUIREMENTS:

(1) Some positions in this classification may require the use of a personal automobile and
possession of a valid California Class C driver's license. (2) Some assignments will
require the successful completion of District-provided training to administer specialized
physical health care services to meet student needs. (3) After an employee in this class
has been given initial training to work with a student or students with specialized physical
health care needs and feels the need for additional training, he/she may request it.
Requests shall be in writing to their respective site administrator who shall arrange for
the needed training with the Program Specialist, Nursing Services. The employee will be
notified of the schedule for training. (4) Some positions in this classification may require
the ability to communicate effectively, both orally and in writing, in a designated second
language. Selective certification in accordance with the Education Code may be effected
to meet this requirement. (5) Accepting employment in a position in this classification
requires the individual to either join the union and pay union dues or to pay the union an
agency fee.

Note: Before being considered for employment, once an applicant meets the minimum qualifications, all applicants
who have prior convictions will be required to provide a certified copy of all relevant records including, but not limited
to, conviction reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need a reasonable
accommodation for any part of the application and hiring process, please notify the agency. The decisioq gn granting
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SALARY RANGE HOURLY:

START: $17.10
6 MONTHS: $18.04
1% YEARS: $19.03
272 YEARS: $20.07
372 YEARS: $21.17

APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most
jobs. If you need assistance completing your online
application, please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant’s training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking,
will be invited to continue in the selection process. This
process may be comprised of one or any combination of
the following: supplemental application; written
examination(s); qualifications appraisal oral examination;
performance examination; or technical oral examination,
scored on a job-related basis. Only the most highly
qualified candidates will be invited to continue in the
examination process. Successful candidates who pass
all parts of the examination process will be placed on the
eligibility list in order of their relative merit as determined
by these competitive examinations.

THE EXAMINATION FOR THIS POSITION
WILL BE AT THE AVALON SCHOOL ON
CATALINA ISLAND ON JULY 26 AND
JULY 27, 2017.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Open Exam 17-0152-0448 AT

LBUSD employees, please see reverse side for
important information.

s Brawnzlon



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and Regulations of the
Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F Attendance and/or Professional

Growth Incentive. In addition to seniority points, you may be eligible to increase your final passing score on examinations by
a maximum of 5 points.

Guidelines:
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0.0

0D
0.0

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the time of
application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report, which is a
payroll report that can be printed by your site payroll clerk. Only the three most recent fiscal years can be used
to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of completion, and
other such documentation will be accepted. Classes, training or seminars must have been taken and successfully
completed within the last two years from the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The
attendance incentive shall be one point for each year of service in which the promotional candidate has had four (4)
occurrences or less of sick leave used for each fiscal year up to a maximum of three (3) total points. Only the three
most recent fiscal years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination. The professional growth incentive shall be one point for
each year within a two year period in which the applicant has successfully completed classes, training or seminars
which would enhance his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have been taken and
successfully completed within the last two years from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn is a total of
JSive (5) points. Promotional candidates are responsible for providing proof of their attendance and/or completion of
classes, training and seminars at the time of application but in no event no later than the application deadline. In
circumstances in which there are multiple instances of sick leave use for FMLA, CFRA and IA, the matter will be

considered on a cases by case basis by the administrator of the Personnel Commission.
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CLASSIFIED EMPLOYMENT
- OPPORTUNITY

NUTRITION SERVICES WORKER

FINAL FILING DATE:

Open Continuous
SUBSTITUTE SALARY: $14.14

Positions in this class generally range from 2-3 hours per day, during midday
hours and hired as substitutes.

The Eligible List of successful candidates may also be used to fill future
vacancies as they occur

JOB SUMMARY:

Under close supervision, assist in quantity preparation, packaging and
serving of hot and cold menu items at an assigned school site or the central
kitchen; assist in maintaining nutrition service facilities and equipment in a
clean and sanitary condition; perform related duties as assigned.

HINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:
Completion of the eighth grade.

EXPERIENCE:
Sufficient experience to demonstrate the knowledge and abilities listed
above.

For full details regarding the position, go to our website, select Class
Specifications; choose Nutrition Services, then Nutrition Services Worker.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIRENENTS:

(1) Valid Food Handler's certificate is desirable. (2) Accepting employment
in a permanent (non-substitute) position in this classification requires the
individual to either join the union and pay union dues or to pay the union an
agency fee,

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.
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SALARY RANGE HOURLY:
START: $14.14
6 MONTHS:  $14.92
1%YEARS: $15.73
2% YEARS: $16.60
 3%YEARS: $17.52
. APPLICATION:

Candidates are strongly encouraged to submit
applications online via the Personnel Commission

. website. Commission staff is available if

assistance is needed in completing your online
application. Application must be made on official
application and supplemental application forms
obtained from the Personnel Commission.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewcod, CA 80713
Office: (662) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Open Continuous 17-0147-5068 AM

LBUSD employees, please see reverse side for
important information.



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

L/
o

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An aftendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The aftendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn aftendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamed. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are muitiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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CLASSIFIED EMPLOYMENT
== 43)  OPPORTUNITY

ON CATALINA ISLAND
NUTRITION SERVICES WORKER-RVUALON

FINAL FILING DATE:

4:30 p.m., Wednesday, July 26, 2017
SUBSTITUTE SALARY: $14.14

Catalina Island employees receive an additional $3.29 per hour.

0B INFORMATION:

The current need is substitutes. List may be used to fill vacancies as
they occur. Positions in this class generally range from 2-3 hours per day,
during midday hours and hired as substitutes. Avalon is located on Catalina
Island, 22 miles southwest of the Los Angeles Harbor Breakwater.
Employees must live on the Island, and/or arrange for their own
transportation to and from the Island.

108 SUMMARY:

Under close supervision, assist in quantity preparation, packaging and
serving of hot and cold menu items at an assigned school site or the central
kitchen; assist in maintaining nutrition service facilities and equipment in a
clean and sanitary condition; perform related duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:
Completion of the eighth grade.

EXPERIENCE:
Sufficient experience to demonstrate the knowledge and abilities listed
above.

For full details regarding the position, go to our website, select Class
Specifications; choose Nutrition Services, then Nutrition Services Worker.

Any other combination of training and/or experience that could likely provide
the desired sKkills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Valid Food Handler's certificate is desirable. (2) Accepting employment
in a permanent (non-substitute) position in this classification requires the
individual to either; join the union and pay union dues or to pay the union
an agency fee.

Note: Before being considered for employment, once an applicant meets
the minimum qualifications, all applicants who have prior convictions will be
required to provide a certified copy of all relevant records including, but not
limited to, conviction reports, probation reports, and other related court
records.

This agency provides reasonable accommodations to applicants with
disabilities. [If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on
granting reasonable accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:
START: $14.14
8 MONTHS:  $14.92
1% YEARS: $15.73
2 % YEARS: $16.60
3% YEARS: $17.52

APPLICATION:

Candidates are strongly encouraged to submit
applications online via the Personnel Commission
website. Commission staff is available if
assistance is needed in completing your online
application. Application must be made on official
application and supplemental application forms
obtained from the Personnel Commission.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

THE EXAMINATION FOR THIS POSITION
WILL BE AT THE AVALON SCHOOL ON
CATALINA ISLAND ON JULY 26 AND
JULY 27, 2017.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIMMERIT SYSTEM EMPLOYER

Open 17-0149-5068 AM

LBUSD employees, please see reverse side for
important information.

UNMania. Brawnsloon.



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

19



<:[7)  CLASSIFIED EMPLOYMENT
Z2'4%) OPPORTUNITY

ON CATALINA ISLAND
PLANT SUPERVISOR-AVALON

FINAL FILING DATE:
4:30 p.m., Wednesday, July 26, 2017

Catalina Island employees receive an additional $3.29 per hour.

JOB INFORMATION:
PLEASE NOTE: THIS IS FOR CATALINA ISLAND POSITIONS ONLY.

CURRENT VACANCY IS A 100% FTE (8 hours per day), 12 MONTH
POSITION AND IS LOCATED AT AVALON SCHOOL. AVALON IS
LOCATED ON CATALINA ISLAND, 22 MILES SOUTHWEST OF THE LOS
ANGELES HARBOR BREAKWATER. EMPLOYEES MUST LIVE ON THE
ISLAND, AND/OR ARRANGE FOR THEIR OWN TRANSPORTATION TO
AND FROM THE ISLAND.

J0B SUMMARY:

Under general supervision, plan, supervise and participate in custodial,
grounds and general maintenance activities at the Avalon school site;
assure campus buildings and adjacent grounds areas are maintained in a
clean, orderly and secure condition; train, schedule and supervise the
performance of assigned personnel; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high schoal.

EXPERIENCE:

Two years of custodial experience and two years of general building
maintenance experience including carpentry, painting, plumbing and
electrical work.

Experience in a lead or supervisory capacity is highly desirable.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

For full details regarding the position, go to our website, select Class
Specifications; choose Operations, then Plant Supervisor-Avalon.

SPECIAL REQUIREMENTS:

(1) Valid California Class C driver's license. (2) Applicants for this
classification will be required to obtain and submit, at his/her own expense,
his/her current motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the District's safe driving standard.
Failure to meet this requirement will result in the disqualification and/or
rejection of the applicant regardless of any other standing.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis. 20

SALARY RANGE HOURLY:

START: $26.54
6 MONTHS: $28.00
1% YEARS: $29.54
2% YEARS: $31.17

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure fo
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of
a “paper screening” of the applicant’s training,
background, and experience. Candidates
whose background, skills, and expertise most
closely match that which we are seeking, will be
invited to continue in the selection process.
This process may be comprised of one or any
combination of the following: supplemental
application; written examination(s);
qualifications appraisal oral examination;
performance examination; or technical oral
examination, scored on a job-related basis.
Only the most highly qualified candidates
will be invited to continue in the examination
process. Successful candidates who pass all
parts of the examination process will be placed
on the eligibility list in order of their relative merit
as determined by these competitive
examinations.

THE EXAMINATION FOR THIS POSITION
WILL BE AT THE AVALON SCHOOL ON
CATALINA ISLAND ON JULY 26 AND
JULY 27, 2017.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIMERIT SYSTEM EMPLOYER

Dual 17-0144-5081

LBUSD employees, please see reverse side for
important information.



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamed. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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ABOUT/OUR'DISTRICT

The Long Beach Unified School District has earned a reputation as one of
America's finest school systems, winning many awards as a national and
international model of excellence. The Global Education Study by the nonprofit
Battelle for Kids organization lists LBUSD among five of the world’s highest
performing school systems. LBUSD also is one of the world's top 20 school
systems — and one of the top three in the U.S. — in terms of sustained and
significant improvements, according to a report descrived as the most

comprehensive analysis of global school system reform ever assembled. The An EXCiti ng Ca reer

study was conducted by McKinsey & Company, a trusted advisor and counselor

to many of the most influential businesses and institutions in the world. McKinsey 1 H

serves more than 70 percent of Fortune magazine's most admired companies. The O p po rt u n I ty Awa' I t S Yo u a't
school district was named a national winner of the Broad Prize for Urban

Education, recognizing America's best urban school system for increasing student
achievement. LBUSD also is a five-time finalist for the prize.

Established in 1885 with fewer than a dozen students meeting in a borrowed tent,

LBUSD now educates about 79,000 students in 85 public schools in the cities of

Long Beach, Lakewood, Signal Hill, and Avalon on Catalina Island. With a team of LO N G B EAC H U N I FI E D
more than 12,000 full-time and pari-time employees, the school district is the largest

employer in Long Beach. The third largest school! district in California, LBUSD SCHOOL DISTR'CT

. serves one of the most diverse large cities in the United States, and dozens of
" languages are spoken by local students.

The school district has won widespread recognition for establishing high standards
of dress, behavior and achievement. Its successes have been featured on Good
Morning America, NBC's Today Show, CBS's This Morning, CNN Headline News
and in Newsweek, Time, U.S. News and World Report, Parade, USA Today, Sports
llustrated and other national news media.

These are the hallmarks of one of Americas finest school systems. A total WAREHOUSE MANAGER

commitment to continuous improvement is what makes the Long Beach Unified
Schoo! District a national leader in preparing young men and women for success.

Long Beach, “The International City” and home of the Queen Mary and the

Aquarium of the Pacific, is a modem, progressive city with an approximate

population of 460,000. Long Beach is the 2nd largest city in Los Angeles County -

and 5th largest in California. It enjoys an invariable and moderate climate with $85’205 $1 00’047 Annua"y
nearly 345 days of sunshine every year and an average temperature of 74 degrees

Fahrenheit. The city's prime location offers easy access to several major freeways,

airports, surf and sea activities, and numerous recreational and cultural sites

through the Southern California area. Long Beach is a short distance from

Disneyland, Universal Studios Hollywood and everything Southern California has to

offer!
Dual Exam 17-0146-0301 AM




JOIN.OUR WINNING:TEAM

Come join the top Urban School District in the Nation, Long Beach Unified
School District. We are seeking a knowledgeable, collaborative, and visionary
leader to fill the position of Warehouse Manager. Under general direction,
plan, organize and manage the operations and activities of the District's
centralized warehouse or Nutrition Center warehouse; assure warehouse
activities meet site needs and distribution timelines; train and supervise the
performance of assigned staff, perform related duties as assigned.

For full details regarding the position, go to our website, select Class
Specifications; choose Purchasing, Stores and Reprographics, then

Warehouse Manager.

Permanant 12 month position. Position is 100% FTE (8 hours per day). Current
vacancy is located at the Nutrition Services Branch.

THE IDEAL CANDIDATE
Successful candidates will have an Associate's degree including coursework in
logistics, business administration, public administration or a related field.

Additionally candidates will have four years of experience receiving, inspecting,
,storing and shipping general stores and equipment including two years in a
“supervisory or managerial capacity. Experience working with food items is
desirable.

Any other combination of training and experience that could likely provide the
desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS
Paositions in this class require the use of a personal automobile and possession
of a valid California Class C driver's license.

Applicants for this classification will be required to obtain and submit, at his/her
own expense, his/her current motor vehicle driving record at the time of
appointment. The record must meet and be maintained at the District’s safe
driving standard. Failure to meet this requirement will result in the
disqualification and/or rejection of the applicant regardless of any other
standing.

Vallid forklift operator certification at time of appointment.

SALARY AND'BENEFITS

The annual salary for Warehouse Manager is $85,205 to $100,047, with
excellent benefits and retirement package with access to IRS Codes 403(b) or
457(b) savings opportunities.

OUR QUALIFYING PROCESS

This examination process will consist initially of a “paper screening” of the
applicant’s training, background, and experience. Candidates whose
background, skills, and expertise most closely match that which we are
seeking, will be invited to continue in the selection process. This process may
be comprised of one or any combination of the following: supplemental
application; written examination(s); qualifications appraisal oral examination;
performance examination; or technical oral examination, scored on a job-
related basis. Only the most highly qualified candidates will be invited to
continue in the examination process. Successful candidates who pass all
parts of the examination process will be placed on the eligibility list in order of
their relative merit as determined by these competitive examinations.

HOW TO'APPLY

All applications must be submitted online via the Personnel Commission’s
website at: http://www.lbschools.net/Departments/Personnel_Commission/
The Personnel Commission has computer kiosks for your use, and staff will be

available to offer assistance needed with completing your online application
Monday-Thursday, 8:00 a.m. - 4:00 p.m.

A resume will not substitute for the required forms. Completed forms must be
received no later than:

Application Deadline: 4:30 p.m. Tuesday, July 18, 2017

This agency provides reasonable accommodations to applicants with
disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the Personnel Commission. The
decision on granting reasonable accommodation will be on a case-by-case
basis.

Long Beach Unified School District
Personne! Commission Office
4400 Ladoga Avenue
Lakewood, CA 90713
(562) 435-5708
htp://www.lbschools.net/Departments/Personnel Commission/
WE ARE AN EQUAL OPPORTUNITY TITLE VIIIMERIT SYSTEM EMPLOYER




Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Eligibility Lists

Date: July 6, 2017

PAGE: 24

Reason for
Consideration: Approval

Administrator, Research Information
Systems

List Valid: 07/10/17-07/10/18

Total applications received: 1

No. Passed: 1 No. Failed: 0

Facilities Project Manager — Planning
List Valid: 07/3/17-07/3/18

Total applications received: 20

No. Passed: 4 No. Failed: 3

High School Office Supervisor
List Valid: 07/5/17-07/5/18

Total applications received: 47

No. Passed: 3 No. Failed: 11

High School Office Supervisor
List Valid: 07/5/17-07/5/18

Total applications received: 18

No. Passed: 2 No. Failed: 6

Middle School Office Supervisor
List Valid: 07/5/17-07/5/18

Total applications received: 83

No. Passed: 3 No. Failed: 22

Middle School Office Supervisor
List Valid: 07/5/17-07/5/18

Total applications received: 23

No. Passed: 1 No. Failed: 5

Nutrition Services Worker — Avalon
List Valid: 06/28/17-06/28/18

Total applications received: 37

No. Passed: 3 No. Failed: 0

CERTIFIED TO BE CORRECT:

Kenneth Kato

Promotional 17-0130-5239

Total invited to exam: 1
No. Withdrew: 0 No. Screened Out: 0
Dual 17-0116-5190

Total invited to exam: 8
No. Withdrew: 1 No. Screened Out: 12

Open 17-0133-3349

Total invited to exam: 16
No. Withdrew: 2 No. Screened Out: 31
Promotional 17-0133-3349

Total invited to exam: 9
No. Withdrew: 1 No. Screened Out: 9

Open 17-0127-3357

Total invited to exam: 35
No. Withdrew: 10 No. Screened Out: 48
Promotional 17-0127-3357

Total invited to exam: 8
No. Withdrew: 2 No. Screened Out: 15

Open 17-0069-5068

Total invited to exam: 8
No. Withdrew: 18 No. Screened Out: 16

DATE: June 29, 2017




