Regular Meeting

LONG BEACH UNIFIED SCHOOL DISTRICT

B Building Room 29

October 15, 2015

PERSONNEL COMMISSION
4400 Ladoga Avenue
Lakewood, CA 90713
MEETING AGENDA
8:15a.m.
ADDENDUM
PAGE NO.

GENERAL COMMUNICATIONS FUNCTIONS

1.

6.
7.

2
3
4,
5

Call to order — Stacey V. Lewis

. Renewal of Pledge of Allegiance to the Flag of the United States of America
. Roll

APPROVE Minutes of the Regular Meeting of October 1, 2015 1-3

. RECEIVE correspondence and refer it to proper order of Business or to

the Executive Officer, Personnel Commission for processing
HEAR public on items not listed on the agenda
HEAR report from the Executive Officer

CONSENT AGENDA

1.
2.
3.

RATIFY job announcement bulletin for Benefits Analyst 4-5
RATIFY job announcement bulletin for Head Start Instructional Aide 6-7
RATIFY job announcement bulletin for Instructional Assistant~-Computer

Resources and Instructional Assistant-Computer Resources—Bilingual

Spanish 8~9

RATIFY job announcement bulletin for Instructional Aide Interpreter—
Deaf/Hard of Hearing 10-11

RATIFY job announcement bulletin for Locker Room Attendant 12-13

APPROVE the certification of Associate Producer/Production Designer
16-0026-5147 eligibility list established October 2, 2015 14

APPROVE the certification of Fiscal Services Analyst (Open)
15-0177-5173 eligibility list established September 23, 20156 14

APPROVE the certification of Fiscal Services Analyst (Promotional)
15-0177-5173 eligibility list established September 23,2015 14

APPROVE the certification of Instructional Aide—-Special 16-0017-0448
eligibility list established October 14, 2015 14



10. APPROVE the certification of Instructional Aide-Special 16-0018-0448

eligibility list established October 8, 2015 - 14
11. APPROVE the certification of Intermediate Office Assistant 15-0188-067

eligibility list established October 5, 2015 : 14
12. APPROVE the certification of Intermediate Office Assistant—Schools

15-0189-3354 eligibility list established October 5, 2015 14
13. APPROVE the certification of Senior Systems Analyst 16-0002-5120

eligibility list established October 7, 2015 . 14
14. APPROVE the certification of Textbook/Library Services Supervisor

16-0016-5197 eligibility list established October 5, 2015 16

1l OLD BUSINESS

IV.  NEW BUSINESS
1. APPROVE the revision to classification specifications:

Revise the classification specifications for Speech-Language Pathology
Assistant and Speech-Language Pathology Assistant-Bilingual Spanish 16 - 21

V. OTHER ITEMS
VI.  NEXT REGULAR MEETING

October 29, 2015, at 8:15 a.m. in Building B Room 29
Vil. CLOSED SESSION

1. Public employee performance evaluation — Executive Officer, Personnel Commission
and Classified Employment

Vil. ADJOURNMENT

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this agenda that have been submitted to
the Commisslon may be obtained from the Commisslon office, 4400 Ladoga Avenue, Lakewood, CA 90713,

Persons requiring accommodation In order to view the agenda or participate In the meeting may make the request for
accommodation to the Executive Officer, Personnel Commission at 562-435-5708 at least 24 hours in advance of the meeting.
(Government Code §4954.2 (a) 1.)



PLEDGE OF
ALLEGIANCE

ROLL

STAFF MEMBERS
PRESENT

GUESTS

MINUTES OF
REGULAR MEETING
APPROVED

RECEIVE
CORRESPONDENCE

PUBLIC HEARD

REPORT FROM
EXECUTIVE OFFICER

LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Avenue
Lakewood, CA 90713

 MINUTES

Regular Meeting i : October 1, 2015

The Regular Meeting of the Personnel Commission of the Long Beach Unified
School District was called to order by Stacey V. Lewis, Chairperson, on
Thursday, October 1, 2015, at 8:15 a.m. in B Building, Room 29 of the
Personnel Commission Office, 4400 Ladoga Avenue, Lakewood, California.

The Pledge of Allegiance to the Flag of the United States of America was led
by Stacey V. Lewis.

A quorum of the Personnel Commission was in attendance as established by
roll call:

Present: Stacey V. Lewis
Terence Ulaszewski

Kenneth Kato, Executive Officer; Maria Braunstein, Personnel Analyst; Dale
Culton, Certification Services Manager; Mary Cates, Human Resources
Supervisor; Adriana Araujo-Honorlo, Staff Secretary; Susan Brister, Human
Resources Technician; and Kasey Noble, Interim Senior Administrative
Secretary.

Arm Culton, Administrative Coordinator, Human Resource Services; Dan
Ewaskey, CSEA Vice President — Unit B; and Valeeta Pharr, CSEA Chapter 2
President.

A motion was made by Mr. Ulaszewski, seconded by Ms. Lewis, and the
motion carried unanimously, to approve the minutes of the Regular Meeting of
September 17, 2015.

Roll-Call Vote Ayes Noes Abstained
Terence Ulaszewski X

Stacey V. Lewis X

None

None

Kenneth Kato, Executive Officer, informed the Commission of a visit from
representatives of San Bernardino Unified School District to review Long
Beach Unified School District's best practices. Mr. Kato reported on the
upcoming Personnel Commissioners Association of Southern California annual
meeting and workshop on November 13, 2015. Mr. Kato notified the
Commission that the Open House held on Tuesday, September 22, 2015 was
a success as the community attendees were satisfied with the District's efforts
to address community concemns. Mr. Kato extended his gratitude to Marilyn
Balmer, Maria Braunstein, Mary Cates, Dale Culton, Susan Leaming, and



CONSENT AGENDA

Esther Martinez for their assistance with the Open House.

Mr. Kato reported meeting with Dr. Tiffany Brown, Assistant Superintendent
School Support Services, to discuss the Special Education Program, and

- Instructional Aide - Specials. He also notified the Commission of a meeting

with Les Leahy, Business Services Administrator, regarding their needs and
possible options for training classified staff.. Mr. Kato informed the Commission
of the first school-site visit scheduled for Monday, October 5, at Millikan High
School with Ann Culton, Administrative Coordinator, Human Resource
Services, and David Zaid, Employee Relations Director, Human Resource
Services. He then notified the Commission and CSEA of his anticipated
attendance at the November CSEA Member Meetings. Mr. Kato informed the
Commission on the computer modernization project taking place in the
Personnel Commission office. Mr. Kato concluded by stating that compact
salary schedule booklets have been produced and distributed to District sites.

Maria Braunstein, Personnel Analyst, informed the commissioners of current
and upcoming recruitments.

Dale Culton, Certification Services Manager, reported on the upcoming
changes in wages to account for the increase in the California minimum wage.
Mr. Culton concluded with an update on the current vacancies for Instructional
Aide-Special and Custodian.

Mary Cates, Human Resources Supervisor, reported on the success of the first
monthly and hourly pay days of the school year. Ms. Cates provided an update
on current employee processing activities including Coaches, Recreation
Aides, and Child Care Workers.

A motion was made by Mr. Ulaszewski, seconded by Ms. Lewis, and the
motion carried with a unanimous vote of those present to ratify and approve the
Consent Agenda items.

1. RATIFY job announcement bulletin Library/Media Assistant

2. RATIFY job announcement bulletin for Nutrition Services Worker

3. APPROVE the certification of High School Office Supervisor 15-0189-3349
eligibility list established September 23, 2015

4. APPROVE the certification of Instructional Aide—Special 16-0014-0448
eligibility list established September 22, 2015

5. APPROVE the cetrtification of Intermediate Office Assistant-Bilingual
Spanish 15-0190-5050 eligibility list established September 22, 2015

6. APPROVE the certification of Intermediate Office Assistant—-Schools
Bilingual Spanish 15-0191-5052 eligibility list established
September 22, 2015



OLD BUSINESS
" NEW BUSINESS
OTHER ITEMS

NEXT REGULAR
MEETING

ADJOURMENT

7. APPROVE the certification of Speech Language Pathology Assistant-
Bilingual Spanish 16-0012-5163 eligibility list established
September 24, 2015

None
None

Valeeta Pharr, CSEA Chapter 2 President informed the Commission of her
attendance at the grand opening of the “BREAKING THROUGH Lighting the
Way® exhibition, held at the Main Library beginning on September 29, 2015,
commending the inspirational event. Ms. Pharr also advised the Commission of
the upcoming Council of the Great City Schools annual conference hosted by
Long Beach Unifled School District.

The next Regular Meeting of the Personnel Commission is scheduled for
October 15, 2015, at 8:15 a.m. in B Building, Room 29 of the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, California.

The Regular Meeting of the Personnel Commission was declared adjourned at
8:35 a.m. with the consent of the members.

Personnel Commission
LONG BEACH UNIFIED SCHOOL
DISTRICT

Stacey V. Lewis, Chairperson

Kenneth Kato, Executive Officer
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APPLYTO: .
Personnel Commission, Long Beach Unified School District 24 Hour Job Hotline: (562)491-JOBS
._4400 Ladoga Avenue, Lakewood, CA 90713 Office: !&@ZO& b iet/Main Offices/Personnel L.ommission
HEAD START INSTRUCTIONAL AIDE - 0657
Final Filing Date: 4:30 p.m., Wednesday October 28, 2015. :
SALARY RANGE START ' - 8 MONTHS 11/2 YEARS 2112 YEARS 3 U2 YEARS
MONTHLY: $2,416 92,548 - $2,689 . $2,835 $2,991
HOURLY: $13.94 $14.70 $156.51 $16.36 §17.28

JOB INFORMATION: 10 month, 100% Full-time positions. Five vacancies are located in Head Start.

APPLICATION: All applications must be submitted online via the Personnel Commission’s website at
www.lbschools.net/Main Offices/Personnel Commission/. The Personnel Commission has
computer kiosks for your use, and staff will be available to offer any assistance needed with
completing your online application Monday — Thursday; 8:00 ~ 4:00.

JOB SUPJIMARY: Under close supervision, to assist a classroom teacher at a Head Start Child Development Center to support
pre-school age children in developing skills designed to promote their social, physical and intellectual growth; to acquaint pre-
school age children with the routines of a structured environment in advance of entering K — 12 schools; and to do related work
as required. ;

Nots: Before being considered for employment, once an applicant mests the minimum qualifications, he/she will be required to disclose Information
__about felony and/or misdemeanor convictions,

MINIMUM QUALIFICATIONS INCLUDE:
Any combination of the following experience and education that could likely provide the required knowledge and abilities may be considered.
Relevant training arjd experience would include:

TRAINING: Graduation from high school or equivalent and a valid Child Development Permit issued by the
California Commission on Teacher Credentialing or proof of application for one of these permits:

'Child Development Associate Teacher Permit
Child Development Teacher Permit
Child Development Master Teacher Permit
Child Development Site Supervisor Permit
Child Development Program Director Permit

%ENT' Pre-school classroom, office, playground environment, off-campus locations offering pre-school
S activities; travel to/from student homes and other off-site locations may be required.
SPECIAL (1) If applying with proof of application for a Child Development Permit, a valid permit or credential must

REQUIREMENTS: be submitted prior to appointment in this classification. (2) To remain employed in this classification with
a Child Development Permit, an incumbent must meet the respective permit renewal requirements as
established by the California Commission on Teacher Credentialing. Completion of the permit renewal
requirements is at the employee’s expense. (3) Some positions in this class may be required. to have
the use of an automobile, adequate insurance coverage and a valid California driver's license or have
available transportation at the time of appointment. (5) Accepting employment in a permanent (non-
substitute) position in this classification requires the individual to either join the union and pay union
dues or to pay the union an agency fee.

SELECTION PROCEDURE: The examination process for this recruitment may be comprised of one or any combination of the following: a “paper

screening” of the applicant's training, background, and experience; evaiuation of responses on a suppiemental application; written examination(s);

qualifications appraisal oral examination; performance examination; or technical oral examination, scored on a job-related basls. Only the most highly
qualified candidates will be invited to continue In the examination process. Successful candidates who pass all parts of the examination process

will be placed on the eligibility list In order of their relative merit as determined by these competitive examinations. Selective certification shall be made for
positions in this classification which require a valid driver's license (Education Code 45277).

This agency provides reasonable accommodations to applicants with disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The declision on granting reasonable accommodation will be on a case-by-case basis.

WE ARE AN EQUAL OPPORTUNITY TITLE VI/IMERIT SYSTEM EMPLOYER 16-0036-0657 EE
LBUSD Employees, please see reverse side for important Information Dual Examination

A



Attendance / Professional Growth Incentive abproved by the Personnel Commission effective March 1,

2013

On February 14, 2015 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible

to increase your final passing score on examinations by a maximum of 5 points. : :

Guidelines:

X3

@

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive docurﬁentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the
three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

' ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added

fo the composite score of each promotional candidate competing in a promotional or dual certification
examination. The attendance incentive shall be one point for each year of service in which the promotional
candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a maximum of
three (3) total points. Only the three most recent fiscal years can be used to eam attendance incentive
points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave. : _

A profassional growth incentive shall be added to the composite score of each promational candidate
competing in a promotional examination or dual certification examination. The professional growth incentive
shall be one point for each year within a two year period in which the applicant has successfully completed
classes, training or seminars which would enhance his/her knowledge, skills and abilities in the promotional
classification. A maximum of two (2) professional growth incentive points can be eamed. Classes, training
or seminars must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may eam is a
total of five (5) points. Promoctional candidates are responsible for providing proof of their attendance and/or
completion of classes, training and seminars at the time of application but in no event no later than the
application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA,CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.



beach
s unified
2008 Finalist school
\ e 4%
+ C\ gssified Employment Opporgyy;
APBLY TO:
Personnal Commission, Long Beagh Unified School District 24 Hour Job Hofiine: (562) 461-JOBS
4400 Ladoga Ave, Lakewood, CA 80713 Office: (662)436-6708 wwi.Ibschools.net/Main_Offices/Personnel_Commission/

INSTRUCTIONAL ASSISTANT-COMPUTER RESOURCES - 0603
INSTRUCTIONAL ASSISTANT-COMPUTER RESOURCES-BL SPANISH - 0452

Final Filing Date: 4:30 p.m., Thursday, October, 15, 2015.

SALARY RANGE START SHMONTHS 1% YEARS 2% YEARS 3% YEARS
MIONTHLY: $3436 $3,625 $3,824 $4,038 $4,258
HQURLY; $10.82 $2092 $2207 $23.20 $24.57

JOB1 ON: The current vacancy is an Instructional Assistant-Computer Resources located at Bancroft Middle

School, 10 months, 40% FTE position, Eligibifity fists will be used to fill future vacancles as they occur.

All applications must be submitted online via the Personnel Commisslon’s wehsite at

jbschools.ni in Offices/Personnel Commission/. The Personne! Commission has
computer kiosks for your use, and staff will be avallable to offer any assistance needed with
completing your online application Monday — Thursday; 8:00 - 4:00.

JOB SUMMARY; Under Immediate supervision, the Instructional Assistant — Computer Resources, assists in the effective
Instruction of students and reinforces lessons in computer sclence programs In a laboratory or leaming center, performing a
variety of instructional and clerical duties designed to free the Instructor from routine work related to the implementation of
educational programs. The Instructional Assistant is an active, knowledgeable patticipant in the development of instructional
activities and materials. They actively participate in the delivery of educational subject matter, applying a thorough knowledge
of computer science programs presenting iessons to the students and other; and performing reiated duties as assigned.

Note: Before being considered for employment, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records Including, but not limited to, conviction reports, probation reports, and other related court records.

MINIMUM QUALSFICATIONS INCLUDE:
Any combination of the foliowing experience and education that could fikely provide the required knowledge and abiliies may be
considered. Relevant training and experiencs wouid include:

TRAINING: Consistent with the No Child Left Behind Act of 2002 and other related legisiation, candidates for this classification
must meet the foliowing standards:

The equivalent of graduation from high school and one of the following:

1. Compietion of at ieast two years of study (48 semester units or 60 quarter units) at an institution of higher education; Or

2. Attainment of an Assoclate of Aris degree or higher;

3. Mesting a rigorous standard of quality by receiving a passing score in an examination administered by the Personnel
Commission which demonstrates the knowledge and ability to assist in instructing reading, writing and mathematics.

Note: Official transcripts of units must be atiached at time of application. Original college dipioma may be brought to Personnel
Commission in lieu of official transcripts for verification {original will be retumed).

In addition to the above standards, applicants must provide proof of completion of college-level coursework in computer science
programs relating to the activities of this classification.

EXPERIENCE; Some structured experience in working with young people of school age is desired, Preferred candidates also
will have had at ieast six months of experience working with computer hardware and software currently in use in educational
enviranments,

SPECIAL: {1) Some positions In this classification may require the use of a personal automoblle and possession of
a valid California Class C driver's license. (2) May be required to travel from one schooi location to
another. (3) Accepting employment in a position in this classification requires the individual to either join
the union and pay union dues or to pay the union an agency fee.

SELECTION PROCEDURE The examination process for this recruitment will consist of a “paper screening” of the applicant's
training background and experience; evaluation of responses on a supplemental application; a written examination (60%) and
a qualifications appraisal Interview (40%) scored on a job-related basis. Only the most highly qualified candidates will be
invited to continue in the examination process. The Bllingual exam consists of a language written and oral exam in English
and Spanish scored on a pass/fall basis only. Successful candidates who pass all parts of the examination process wili be
placed on the eligibllity ilst in order off their relative merit as determined by these competitive examinations.

This agency provides reasonable accommodations to applicants with disabilities. if you need a reasonable accommodation for any part of the
application and hiring process, piease notify the agency. The decision on granting reasonabie accommodation will be on a basis.

WE ARE AN EQUAL OPPORTUNITY TITLE VIUMERIT SYSTEM EMPLOYER  Dual Exam 16-0034-0803 AS
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LBUSD Employees, please see reverse side for Important information



At_téndance / Professional Growth Tncentive approved by the Personnel Commission eﬂ'ectlve March 1,-|2_013 =,

' On February -14, 2013 the 'Personnel Comﬁission approved the revision of Chaptar IV: of the Rules and. .
Regulations of the Classified Service. One of the major changestto the chapter was the addition of Rule 4.3.F
Attendance and/or Professiobal Growth Incentive. In addition to sgniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 mints;,; - e N

' Guidelines; . '

& It is the responsibility of the promotional candidate to submit appropriate documentation at the time
~ of application but in no event no later than the application deadline. - : ki

% Attendance Incentive documentation: The Personnel Cominission will accept the Lost Time Report,

which is a payroll report that can be printed by your site payroll clerk. Only the three most recent fiscal
years can be used to earn attendance incentive points. | :

< Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted: Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment. : ; '

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWIH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination, The
attendance incentive shall be one point for each year of service jn which the promotional candidate has had four (4)

- occurrences or less of sick leave used for each fiscal year up 10 a maximum of three (3) total points. Only the three
most recent fiscal years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave. ' :

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination. The professional growth incentive shall be one point
for each year within a two year period in which the applicant has successfully completed classes, training or
seminars which would enhance his/her knowledge, skills and abilities in the promotional classification. A maximum
of two (2) professional growth incentive points can be earned, Classes, training or seminars must have been taken
and successfully completed within the last twa years from the closing date of the recruitment.

The maximum dttendance and/or professional growth incentive points a promotional candidate may earn is a total
of five (5) points. Promotional candidates are responsible for providing proof of their attendance and/or completion
of classes, training and seminars at the time of application but in no event no later than the application deadline. In
circumstances in which there are multiple instances of sick leave use for FMLA,CFRA and IA, the matter will be
considered on a cases by case basis by the administrator of the Personnel Commission. ;
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APPLY TO: s ;
Personnel Commission, Long Beach Unified School District 24 Hour Job Hotline: (562) 491-JOBS
4400 Ladoga Avenue Lakewood, CA 80718 Office: (662)435-5708 wwifv,lbsgnogg.ggmmn Offices/Personnel Commission/

' INSTRUCTIONAL AIDE INTERPRETER-DEAFIHARD OF HEARING - 3272
: Final Filing Date: Open Continuous :

SALARY RANGE - START ; 6 MONTHS : , 1% YEARS
MONTHLY: $5,156 $5,439 0 $5,738
HOURLY: $29.76 $31.38 Yy $33.10

JOB INFORMATION: Permanent 81.3%, 10 month position. The current vacancy is located at Tucker.

APPLICATION: All applications must be submitted online viathe Personnel Commission’s website at

' Ibschools.net/Main_Offices/Personnel Commission/. The Personnel Commission has
computer kiosks for your use, and staff will be available to offer any assistance needed with
completing your online application Monday — Thursday; 8:00 - 4:00.

JOB SUMMARY: Under immediate supervision, relnforce lessons and instruct students individually or in groups using total (simultaneous

signing and oral) communication and assist them to reach established educational objectives; perform a variety of instructional and clerical

duties designed to free the instructor from routine work related to the implementation of educational programs; perform related duties as

assigned. '

Note: Before belng considered for employment, once an applicant meets the minimum qualifications, he/she will be requested to disclose
_Information about felony and/or misdemeanor convictions.

MINIMUM QUALIFICATIONS INCLUDE: _ _
Any combination of the following experience and education that could likely provide the required knowledge and abilities may be considered.

Relevant training and experience would include:

| TRAINING: Consistent with the No Chiid Left Behind Act of 2002 and other related legislation, candidates for this
classification. must meet the foilowing standards: :

The equivalent of graduation from high school and ope of the following:

1. Completion of at least two years of study* (48 semester units or 60 quarter units) at an institution of higher education;
OR

2. Attainment of an Assoclate of Arts degree or higher degree; OR -

3. Meeting a rigorous standard of quality by receiving a passing score in an examination administered by the Personnel
Commission which demonstrates the knowledge and ability to assist in instructing reading, writing and mathematics.

Completion of college-level course work in Child Psychology, Early Child Care, or Child Growth
and Development is preferred.

EXPERIENCE: Two years of experience using total communication, preferably working with children. Verifiable supervised
Experience as a volunteer in a school or related organizational activity may be substituted for the work experience
on an equal basis.

SPECIAL: (1) Valld certification issued by the Registry of Interpreters for the Deaf (RID) or equivalent. The following
ceriifications are recognized by the State with a score of level 40 or above: 1. National Association of the
Deaf (NAD) 2. American Consortium of Certified Interpreters (ACCI) 3. Educational Interpreters Performance
Assessment (EIPA) 4. Educational Sign Skills Evaluation (ESSE). Certificate must be attached to the
application. (2) Some positions in this classification may require the use of personal automobile and the
possession of a valid California Class C driver’s license. (3) May be required to travel from one school location to another.

WORKING Classroom, leaming center, community setting, playground or school bus. The employee may occasionally
ENVIRONMENT: assist in the cleaning and personal hyglene of students.
PHYSICAL Selective positions may call for the employee to physically assist the students(s). May include kneeling, lifting,

DEMDS: pushing, pulling, crouching, or crawiing on the floor.

SELECTION PROCEDURE: The examination process for this recrultment may be comprised of one or any combination of the following: a "paper screening” of
the applicant's training, background, and experiencs; evaluation of responses on a supplemental application; written examination(s); qualifications appraisal oral
examination; performance examination; or technical oral examination, scored on a job-related basis, Only the most highly qualified candidates will be
Invited to continue In the examination process. Successful candidates who pass all parts of the examination process will be placed on the eligibliity list in
order of thelr relative merit as determined by these competitive examinations, Official transeripts of u he afts lime of application. O pllegs
diploma may be brouaht to Personnel Co 3¢ su of officlal transcripts for verification (oriainal will be retumed

This agency provides reasonable accommodations to applicants with disabllities. If you need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be on a case-by-case basis,

[TIUSY 2N0GE|

WE ARE AN EQUAL OPPORTUNITY TITLE VIVIMERIT SYSTEM EMPLOYER Exam 16-0039-3272SL <
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
. your final passing score on examinations by a maximum of 5 points.

Guidelines;

@

2
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L <4

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at the time
of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report,
which is a payroll report that can be printed by your site payroll clerk. Only the three most recent fiscal
years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Tramscripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The
attendance incentive shall be one point for each year of service in which the promotional candidate has had four (4)
occurrences or less of sick leave used for each fiscal year up to a maximum of three (3) total points. Only the three
most recent fiscal years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate competing in.a
promotional examination or dual certification examination. The professional growth incentive shall be one point
for each year within a two year period in which the applicant has successfully completed classes, training or
seminars which would enhance his/her knowledge, skills and abilities in the promotional classification. A maximum
of two (2) prafessional growth incentive points can be earned. Classes, training or seminars must have been taken
and successfully completed within the last two years from the closing date of the recruitment.

The maximum attendance and/or prafessional growth incentive points a promotional candidate may earn is a total
of five (5) points. Promotional candidates are responsible for providing proof of their attendance and/or completion
of classes, training and seminars at the time of application but in no event no later than the application deadline. In
circumstances in which there are multiple instances of sick leave use for FMLA,CFRA and IA, the matter will be
considered on a cases by case basis by the administrator of the Personmel Commission.
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Qs omotional Employment Opp'"'t'lnig,,

PLY TO: : :

" Personnel Commission, Long Beach Unified School District - 24 Hour Job Hotline: (662) 491-JOBS
4400 Ladgga Ave., Lekswood, CA 80713 Office: (662)436-5708 . www.lbschools.net/Main_Offices/Personnel Commisslon/

: | LOCKER ROON ATTENDANT - 0208

Final Flling Date: 4:30 p.m., Thursday, October 15, 2015.

S GE START - 8 MONTHS - 1A YEARS 2% 3 % YEARS

MONTHLY: $3,000 $3,1 $3,340 - $3,622 §3,716

HOURLY: $17.31 . - $18.27 $19.27 $20.32 $21.44

PROMOTIONAL: Employees of the School District who have permanent status, whose most recent overall service rating is

“Satisfactory,” who meet the education and experience requirements; AND former LBUSD classified
Employees whose names are on a current reemployment list as a resuit of layoff or reduction, who meet
the education and experience requlremer]ts, are eligible to compete. :

JOB INFORMATION: Permanent 100% 12 month position. The current vacancies are located at Millkan and McBride
_ Schools (Boy's Locker Room). - .

APPLICATION: Candidates are strongly encouraged to submit appiications. oniine via the Personnel Commission

T N website: www.lbschools.net/Main Offices/Personnel Commission/. Commission staff is available
if assistance is needed in completing your online application. Application must be made on official
application and supplemental application forms obtained from the Personnel Commission.

JOB SUMMARY: Under immediate supervision, a Locker Room Attendant works In the physical education department of a
secondary school. The Locker Room Attendant issues athletic equipment, swimming suits, keys, towels, and locker space, and
keeps account of all items issued; and performs custodial work to maintain locker room, shower rooms and restroom in a clean,
orderly and safe condition. May perform work in the swimming pool area and perform related duties as assigned. Some positions
may require evening work. -

Note: Before being considered for employment, once an applicant meets the minimum qualifications, he/she will be
requested to disclose Information about felony and/ or misdemeanor convictions.

MINIMUM QUALIFICATIONS INCLUDE:

Any combination of the foliowing experience and education that could likely provide the required knowiedge and ablities may be
considered. .Relevant training and experience would include: '

TRAINING: Graduation from high school,

EXPERIENCE: Six months of recent full-time paid janitorial or custodial experience.

WORKING
ENVIRONMENT: Locker room environment. Exposure to cleaning chemicals and fumes.

PHYSICAL Walking or standing for extended periods of time. Hearing and speaking to exchange information.

DEMANDS: Bending at the waist, kneeling or crouching. Lifting, carrying, pushing or pulling moderately heavy
objects (16 to 38 pounds) as assigned by position. Reaching overhead, above the shoulders and
horizontally. Dexterity of hands and fingers to operate various cleaning equipment. Climbing ladders.

SPECIAL: (1) Accepting employment in a position in this classification requires the individual to either join the
L union and pay union dues or to pay the union an agency fee.

SELECTION PROCEDURE: The examination process for this recruitment will consist of a “paper screening” of the applicant’s training,
background and experience; evaluation of responses on a supplemental application; an occupational written examination (60%) and a
qualifications appraisal interview (40%) scored on a job-releted basis. Only the most highly qualified candidates will be invited to
continue in the examination process. Successful candidates who pass all parts of the examination process will be placed on the eligibility
list in order of their relative merit as determined by these competitive examinations.

This agency. provides reasonable accommodations to applicants with disabllities. f you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The declslon on granting reasonable accommodation will be on a case-hy-case basls.

WE ARE AN EQUAL OPPORTUNITY TITLE VI/MERIT SYSTEM EMPLOYER Exam 16-0033-0208 SLM -
LBUSD Employees, please see reverse side for Important Information Promotional Examination Wm
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'Attendance / Professional Growth Incentlve approved by the Personnel Commissmn effective March 1,

On February 14, 2013 thé Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rulé
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible

to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

D
L <4

K7
23
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It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the. Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the
three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added
to the composite scare of each promotional candidate competing in a promotional or dual certification
examination. The attendance incentive shall be one point for each year of service in which the promotional
candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a maximum of
three (3) total points. Only the three most recent fiscal years can be used to eamn’ attendance incentive
points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave. :

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth incentive
shall be one point for each year within a two year period in which the applicant has successfully completed
classes, training or seminars which would enliance his/her knowledge, skills and abilities in the promotional
classification. A maximum of two (2) professional growth incentive points can be eamed. Classes, training
or seminars must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candjdate may eamn is a
total of five (5) points. Promotional candidates are responsible for providing proof of their attendance and/or
completion of classes, training and seminars at the time of application but in no event no later than the
application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA,CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.
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LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: - Eligibility Lists

Date: October 15, 2015

PAGE: 14-15

Reason for
Consideration: Approval

Associate Producer/Production

. Designer

List Valid: 10/2/156 -~ 10/2/16
Total applications received: 2
No. Passed: 1 No. Failed: 0

Fiscal Services Analyst

List Valid: 09/23/15 - 09/23/16
Total applications received: 57
No. Passed: 6 No. Failed: 14

Fiscal Services Analyst

List Valid: 09/23/15 — 09/23/16
Total applications received: 12
No. Passed: 2 No. Failed: 5

Instructional Aide-Special

List Valid: 10/14/15 — 10/14/16
Total applications received: 113
No. Passed: 18 No. Failed: 1

Instructional Aide-Special

List Valid: 10/8/15 — 10/8/16

Total applications received: 95
No. Passed: 24 No. Failed: 2

Intermediate Office Assistant
List Valid: 10/5/15 — 10/5/16

Total applications received: 280
No. Passed: 85 No. Failed: 98

Intermediate Office Assistant—
Schools

List Valid: 10/5/15 — 10/5/16

Total applications received: 226
No. Passed: 77 No. Failed: 92

Page 14

Promotional

16-0026-5147

Total invited to exam: 1

No. Withdrew: 0

Open

No. Screéned Out: 1

16-0177-6173

Total invited to exam: 25

No. Withdrew: 5

Promotional

No. Screened Out; 32

16-0177-5173

Total invited to exam: 8

No. Withdrew: 1

Open/Continuous

No. Screened Out: 4

16-0017-0448

Total invited to exam: 48

No. Withdrew: 29

Open/Continuous

No. Screened Out; 65

16-0018-0448

Total invited to exam: 60

No. Withdrew: 34

Dual

No. Screened Out; 35

16-0188-0673

Total invited to exam: 233

No. Withdrew: 50

Dual

No. Screened Out: 47

16-0189-3354

Total invited to exam: 195

No. Withdrew: 26

No. Screened Out: 31
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- Senior Systems Analyst

List Valid: 10/7/15 - 10/7/16
Total applications received: 27
No. Passed: 4 No. Failed: 5

Texthook/Library Services
Supervisor

List Valid: 10/5/15 — 10/5/16
Total applications received: 12
No. Passed: 4 No. Failed: 0

CERTIFIED TO BE CORRECT:

Page 15

Dual

16-0002-56120

Total invited to exam: 15

No. Withdrew: 6

Promotional

No. Screened Out: 12

16-0016-5197

Total invited to exam: 5

No. Withdrew: 1 No. Screened Out: 7
Kenneth Kato DATE: October 9, 2015
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PERSONNEL COMMISSION
“Supporting student achievement through quality service.”

October 7, 2015

TO: Personnel Commission
FROM: Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Revision to Classification Specification

Background and Findings

The classification of Speech-Language Pathology Assistant, BL Spanish (SLPA) was reviewed
by the Assistant Superintendent, School Support Services to update the minimum entrance
qualifications. Currently, applicants must be registered with the State of California Department
of Consumer Affairs of Speech-Language Pathology and Audiology. To qualify for this
registration, applicants "must have 70 hours of fieldwork experience or nine months of full-time
work experience or nine months performing the duties of an SLPA in a public school setting or
nine months of full-time work as an SLPA in another state with the appropriate authorization or
practice.”" In addition, the State registration process requires applicants to provide verifiable
proof of their experience.

In accordance with the State regulations, the Assistant Superintendent considers candidates
with a valid Speech-Language Pathology and Audiology registration already possess sufficient
experience to perform the dutles of the classification. Therefore, staff is recommending the six
months of experience requirement become desirable, and not required, for future recruitments.

Lastly, staff is proposing removal of the statement “any combination of experience and
training” because the State registration process requires applicants to provide proof of their
experience. - If an applicant is qualified to register, they have met the State’s experience
requirements and there are no other combinations of experience and training which will qualify
an applicant for employment in the classification.

The Assistant Superintendent, School Support Services has reviewed and approved the
recommended changes. A copy of the revised class description is attached showing proposed
deletions annotated with strikethroughs and additions underlined.
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Staff Report — Revisions to Classification Specification Page 2

Recommendations
Staff recommends the Personnel Commission:

1. Adopt the revised classification specification of Speech-Language Pathology Assistant,

BL Spanish
Prepared by: Approved and Recommended:
e Ml A
Susan Leam Kenneth Kato
Personnel Analyst Executive Officer

PERSONNEL COMMISSION CORE VALUES
Integrity — Respect — Effective Communication - Commitment to Excellence — Compassion — Teamwork
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PERSONNEL COMMISSION

Class Specification
Salary Range: 24 (C1)
CLASS CODE TITLE
5024 - SPEECH-LANGUAGE PATHOLOGY ASSISTANT
- 5163 . . SPEECH-LANGUAGE PATHOLOGY ASSISTANT — BL SPANISH

JOB SUMMARY

Under the supervision of a credentialed Speech-Language Specialist, provide speech
therapy services to Identified students in accordance with Individualized Education
Program (IEP) goals; perform a variety of duties in support of student case
management services; maintain records and documentation on students; perform
related duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all Incumbents within the class.
This summary provides examples of typical tasks performed in this classification.

Provide student speech therapy services according to Individual Education Program
(IEP) goals and treatment plans developed by Speech-L.anguage Specialists. E
Assist Speech-Language Specialist with conducting speech-language screenings
and assessments using appropriate prescribed techniques and devices confer with
Speech-Language Specialists regarding student progress. E

Document student progress toward:IEP goals and objectives by preparing records,
logs, goal sheets or other means of documentation. E

Provide assistance to educational staff as a case management team member
through consultation, training and individual and group activities; assist with the
development of IEP goals and objectives for assigned students. E

Prepare therapy materials and equipment for use during therapy such as picture
cards, worksheets, charts, audio equipment and computerized therapy applications
and devices. E

Adapt or modify instructional materials as determined by student needs for teacher
use in the classroom; monitor use of augmentative alternate communication
devices. E

Inspect, maintain and operate augmentative alternate communication devices and
equipment; assist Speech-Language Specialists in the research and selection of
appropriate devices, software and equipment as assigned; train students, parents
and staff in use of devices. E

Observe and control behavior and interaction of students according to approved
procedures; report significant student behavior and behavioral patterns; utilize
positive restraint techniques according to established procedures as necessary. E
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Speech-Language Pathology Assistant, BL Spanish - Continued Page 2

e Attend IEP meetings with a Speech-Language Specialist to provide information as
requested; maintain confidentiality of sensitive and privileged information. E

o Perform a variety of student case management support duties such as maintaining
records, files and preparing reports related to assigned students; schedule
appointments for parents/students as necessary. E

e Operate a variety of office equipment including a computer, tablet and assigned
software; drive a vehicle to various sites to conduct work. E

e Attend a variety of meetings, workshops and in-service trainings to maintain current
knowledge of developments in the field of Speech-Language Pathology. E

Note: At the end of some of the duty statements there is an itallcized “E” which identifies essential duties
required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

A Speech-Language Pathology Assistant participates and collaborates as a member of
an educational team, by assisting in providing student speech therapy services to
special needs students in accordance with the mandates of the Individuals with
Disabilities Education Act. An incumbent works under the supervision of a credentialed
Speech-Language Specialist in developing and providing services for individual
students to improve their academic performance. Incumbents in the Speech-Language
Pathology Assistant, BL Spanish classification are expected to perform the essential
duties of the class utilizing bilingual skills to translate materials and interpret for
students and families as needed.

EMPLOYMENT STANDARDS

Knowledge of:

Speech and Language Development theories and practices.

Language, articulation and hearing disorders.

Methods and techniques of individual and group speech therapy.
Principles of child development and behavior.

Operation and maintenance of augmentative alternate communication devices and
equipment.

Phonetics. :

Record keeping and report preparation techniques.

Safe practices in classroom activities.

Laws, rules and regulations related to assigned program and activities.
Technical aspects of field of specialty.

Correct English usage, grammar, spelling, punctuation and vocabulary.
Oral and written communication skills.

Interpersonal skills using tact, patience and courtesy.

Operation of office equipment including a computer and assigned software.



Speéch-Language Pathology Assistant, BL. Spanish - Continued Page 3

Ability to:

Provide speech therapy services for identified students according to IEP goals and
treatment plans developed by Speech-Language Specialists.

Assist with conducting speech-language.screenings and assessments. '
Operate and maintain augmentative alternate communication devices and equipment.
Maintain records and prepare reports related to assigned students and actlvitles
Monitor and assist in evaluating student progress.

Demonstrate an understanding, patient and receptive attitude toward students.

Motivate and encourage posntive learning patterns and behavior to students with special
needs.

Observe and manage behavior of students according to approved procedures.
Establish and maintain cooperative and effective working relationships with others.
Maintain confidentiality of sensitive and privileged information.

Interpret, apply and explain laws, rules and regulations related to assigned activities.
Understand and work within scope of authority.

Observe health and safety regulations.

Demonstrate adaptability to changing circumstances and priorities within the learning
environment. _

Understand and follow oral and written instructions.

Communicate effectively both orally and in writing.

Demonstrate confidence, tact, and the use of good judgement.

Plan and organize work.

Meet schedules and timelines.

' Education and Training:

Associate of Arts degree and a certificate of completion of a Speech-Language
Pathology Assistant Program.

OR

Proof of current registration with the State of California Department of Consumer Affairs
Board of Speech-Language Pathology and Audiclogy.

Experience:

Six months of experience working with individuals with speech and language disabilities
in a structured environment is desired.

Any other combination of training and/or experience that could likely provide the desired
skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS

Applicants must provide proof of current registration with the State of California
Department of Consumer Affairs Board of Speech-Language Pathology and Audiology
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Speech—Language Pathology Assistant, BL Spanish --Continued Page 4

at the time of appointment and maintain current registration throughout employment in
this classification.

Possession of a valid Callfornia Class C driver's Ilcense at the time of appointment and
the use of a personal automobile.

Positions in the Speech-Language Pathology Assistant - Bilingual Spanish classification
require the ability to communicate effectively, both orally and in writing, in Spanish.
Applicants must successfully pass the District’s bilingual/biliterate test.

WORKING ENVIRONMENT -

Classroom and school site environment.
Driving a vehicle to conduct work.

PHYSICAL DEMANDS

Hearing and speaking to exchange information.

Dexterity of hands and fingers to operate adaptive equipment and a computer.
Seeing to read a variety of materials.

Sitting for extended. periods of time.

Bending at the waist, kneeling, crouching to work with students

Reaching overhead and above the shoulders to reach supplies.

Pushing students in wheelchairs and carts with supplies.

Lifting and carrying therapy equipment and supplies.

Walking.

AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of
this class with or without reasonable accommodation, depending on the nature of the
disability.

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this
class must serve a probationary period of six (6) months during which time an
employee must demonstrate at least an overall satisfactory performance. Failure to do
so shall result in the employee’s termination.

PCA: 8/14/2003

PCA: (BL Spanish): 1/5/2012
Revised: 7/11/13

Revised:



