LONG BEACH UNIFIED SCHOOL DISTRICT
PERSCNNEL COMMISSION
4400 Ladoga Avenue
Lakewood, CA 90713

MEETING AGENDA
Regular Meeting 8:15 a.m.
B Building Room 29 March 5, 2015
ADDENDUM
PAGE NO.
I GENERAL COMMUNICATIONS FUNCTIONS
1. Call to order — Linda Vaughan
2. Renewal of Pledge of Allegiance to the Flag of the United States of America
3. Roll
4. APPROVE Minutes of the Regular Meeting of February 19, 2015 1-3
5. RECEIVE correspondence and refer to the proper order of Business or to
the Executive Officer, Personnel Commission for processing
6. HEAR public on items not listed on the agenda.
7. HEAR report from the Interim Executive Officer
I, CONSENT AGENDA
1. RATIFY job announcement bulletin for Building Maintenance Worker 4-5
2. RATIFY job announcement bulletin for Building Maintenance Worker/Driver 6-7
3. RATIFY job announcement bulletin for Campus Security Officer 8-9
(Catalina Island)
4, RATIFY job announcement bulletin for Custodian (Catalina Island) 8-0
5. RATIFY job announcement bulletin for Groundskeeper {Catalina Island) 8-9
6. RATIFY job announcement bulletin for Executive Director — Fiscal 10-11
Services
7. RATFY job announcement bulletin for Executive Officer Personnel 12-13
Commission and Classified Employment
8. RATIFY job announcement bulietin for Plumber 14-15
9, RATIFY job announcement bulletin for Telecommunications Technician 16-17
10. APPROVE the certification of Choral Accompanist eligibility list established 18
February 26, 2015
11. APPROVE the certification of Custodian efigibility list established 18-
February 25, 2015
12. APPROVE the certification of Custedian eligibility list established 18

February 25, 2015




13. APPROVE the certification of Custodian eligibility list established 18
February 25, 2015

14. APPROVE the certification of Instructional-Aide Special sligibility list 18
established March 9, 2015

15. APPROVE the cettification of Intermediate Office Assistant eligibility list 18
established March 3, 2015

18. APPROVE the certification of Intermediate Office Assmtant—Schools eligibility 18
list established March 3, 2015

17. APPROVE the certification of School Support Secretary eligibility list 18
established March 2, 2015

18. APPROVE the certification of School Support Secretary- Bilingua! Spanish 19
eligibility list established March 2, 2015

19, APPROVE the certification of Senior Executive Secretary eligibility list 19
established February 26, 2015

. OLD BUSINESS
V. NEW BUSINESS
1. APPROVE the adoption of the new classification for Senior Locksmith 20-26
allocating the classification to salary range 34 (C2)

2. APPROVE the recommendation to remove from eligibility list ID # 7516420 27

3. APPROVE the recommendation to remove from eligibility list 1D # 21042709 27

4. APPROVE the recommendation fo remove from eligibility list 1D # 16553497 27

V. OTHER ITEMS

VI, NEXT REGULAR MEETING

March 19, 2015, at 8:15 a.m. in Building B Room 29

VII. CLOSED SESSICN

Public employee performance evaluation — Interim Executive Officer, Personnel
Commission and Classified Employment

Vill.  ADJOURNMENT

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this agenda that have been
submitted to the Commission may be obtained from the Commission office, 4400 Ladoga Avenue, Lakewcod, CA 90713,

Persons requiring accommodation in order to view the agenda or participate in the meeting, may make the request for

accommodation to the Executive Officer, Personnel Commission at 562-435-5708 at least 24 hours in advance of the

meeting. (Government Code 54954.2 (a) 1.)
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LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Avenue
Lakewood, CA 90713

MINUTES
Regular Meeting February 19, 2014

The Regular Meeting of the Personnel Commission of the Long Beach Unified
Schoo! District was called to order by Linda Vaughan, Vice-Chairperson, on
Thursday, February 19, 2015 at 8:15 a.m. in B Building, Room 29 of the
Personnet Commission Office, 4400 Ladoga Avenue, Lakewood, California,

The Pledge of Allegiance to the Flag of the United States of America was led by
Linda Vaughan

A quorum of the Personnel Commission was in attendance as established by
roll call:

Present: Linda Vaughan
Terence Ulaszewski
Absent: Stacey Lewis

A motion was made by Mr. Ulaszewski, seconded by Ms. Vaughan, and the
motion carried unanimously, to approve the minutes of the Regular Meeting
of February 5, 2015.

Roll-Call vote Ayes Noes
Linda Vaughan X
Terence Ulaszewski X

No correspondence was received.
No public comments were heard.

Interim Executive Officer Heineke reported she met with Ruth Ashley, Deputy
Superintendent of Education Services. A couple of the items discussed were an
upcoming satisfaction survey and the technology needs of the Personnel
Commission.

Additionally, Ms. Heineke reported the first planning meeting was held for the
Classified Employee Celebration.

Marilyn Balmer, Personnel Analyst, reported the Recruitment and Testing unit is
opening several recruitments including the Executive Officer, Personnel
Commission and Classified Employment, and Executive Director, Fiscal Services.
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Susan Leaming, Personnel Analyst, reported 129 employees attended CPR
Training and a CalPERS retirement workshop is the planning stages.
Additionally, Ms. Leaming said she and Ms. Heineke met with Head Start
Administration as they are looking to reorganize the department. Valeeta

Pharr, CSEA Chapter 2 President, asked if the Head Start reorganization would
occur before or after the instructional job study. Ms. Heineke responded,
saying Head Start has Federal requirements that must be met and as a result the
items will be on the March 19, 2015 agenda.

Dale Culton, Certification Services Manager reported 11 Instructicnal Aide-
Specials were hired. Mr. Culton also reported he and Ms. Leaming met with the
District and CSEA to discuss changes from hours worked to date of hire in the
calculation of seniority for employees.

Mary Cates, Human Resources Supervisor, informed the Commission 171
summer school applications have been received.

Ms. Heineke and Ms. Leaming completed a technology survey: Financial issues
prevented replacement of computers. The cost associated with updating
technology is $45,000. Commissioner Vaughn would like to put the $45,000
cost in the PC budget and discuss this with the Superintendent.

Matt Woods, Executive Director, Technology and Information Services, said
most of the computers currently in use at the Personnel Commission were
donated from other sites.

A motion was made by Mr. Ulaszewski, seconded by Ms. Vaughan, and the
motion carried with a unanimous vote of those present to RATIFY the job
announcement bulletin for Intermediate Payroll Accounting Technician.

A motion was made by Mr. Ulaszewski, secended by Ms. Vaughn, and the
motion carried with a unanimous vote of those present to RATIFY the job
announcement bulletin for Senior Payroll Accounting Technician.

A motion was made by Mr. Ulaszewski, seconded by Ms. Vaughan, and the
moticn carried with a unanimous vote of those present to approve the
certification of eligibility lists and extension of eligibility list shown below:

APPROVE the certification of Financial Services Officer eligibility list established
February 5, 2015.

APPROVE the certification of Instructional Aide-Special eligibility list established
February 19, 2015.

APPROVE the certification of Instructional Assistant Intensive Behavioral
Treatment eligibility list established February 18, 2015.

APPROVE the certification of Job Developer eligibility list established
February 2, 2015.

APPROVE the certification of Kids’ Club Lead Assistant eligibility list established
January 30, 2015,
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APPROVE the certification of Staff Secretary eligibility list established
February 18, 2015.

APPROVE the certification of Staff Secretary — Bilinguat Spanish eligibitity list
established February 18, 2015.

APPROVE the extension of Purchasing Agent eligibility list established
February 20, 2015 to August 20, 2015

A motion was made by Mr. Uiaszewski, seconded by Ms. Vaughan, and the
motion carried with a unanimous vote of those present to approve the
revisions to the class specifications as shown below:

APPROVE revisions to the class specification for School Safety Officer, effective
February 20, 2015.

APPROVE revisions to the class specification for School Safety Supervisor,
effective February 20, 2015.

APPROVE revisions to the class specification for School Safety Operations
Supervisor, effective February 20, 2015.

APPROVE revisions to the class specification for Assistant School Safety and
Emergency Preparedness Director, effective February 20, 2015.

APPROVE revisions to the class specification for Chief of School Safety and
Emergency Preparedness Director, effective February 20, 2015.

APPROVE revigions to the class specification for Telecommunications
Technician, effective February 20, 2015,

APPROVE revisions to the class specification for Telecommunications
Supervisor, effective February 20, 2015.

Valeeta Pharr, CSEA Chapter 2 President, shared information on the Workers’
Compensation Clinics available to staff,

Ms. Heineke informed the Commission that she has been meeting with
individuals whose applications were rejected and this seems to be working well.

The next Regular Meeting of the Personnel Commission will be March 5,
2015, at 8:15 a.m. in B Building, Room 29 of the Personnel Commission Office,
4400 Ladoga Avenue, Lakewood, California.

The Regular Meeting of the Personnel Commission was declared adjourned at
8:50a.m. with the consent of the members.

Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

Linda Vaughan, Vice-Chair

Patricia Heineke, Interim Executive Officer
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APPLY TO: -
Personinel Commission, Long Beach Unified Schoot District ‘ 24 Hour Jeb Hotline: (562) 491-JOBS
4400 Ladoga Avenue, Lakewood, CA 90713 Office: (562) 435-5708 www.lbschools.net/Main _Offices/Personnel Commission/

BUILDING MAINTENANCE WORKER - 0625

Applications will ONLY be accepted for three days: Tuesday, March 10, 2015 - Thursday March 12, 2015 at 4:30 p.m.

SALARY-BANGE START 6 MONTHS 1% YEARS 2% YEARS 3 ¥ YEARS
MONTHLY: - $3,551 $3,746 $3,852 $4,169 $4,398
HOURLY: $2040 $21.61 $22.80 $24.06 $25.38

JOB INFORMATION: The eligibility lists are being created to fill future vacancies as they occur.

Candidates are strongly encouraged to submit applications online via the Personnel Cammission website:
APPLICATION: wvw. Ibschools.net/Main_Offices/Personnel Commission/. Commission staff is available if assistance is

needed in completing your online application. Application must be made on official application and _

supplemental application forms obtained from the Personnel Commission.

JOB SUMMARY: Under general supervision, A Building Maintenance Worker performs work in connection with the repair and
maintenance of school district properties or equipment. Incumbents may assist carpenters, painters, plumbers, electricians or other
mechanics; perform more simple kinds of repair and maintenance work, and perform related duties as assigned.

Note: Before being considered for employment, once an appiicant meets the minimurm qualifications, hefshe will be requested to
disclose information about felony and/or misdemeanor convictions.

MINIMUM QUALIFICATIONS INCLUDE:
Any combination of the following experience and education that could likely provide the required knowledge and abilities may be

considered. Relevant fraining and experience would include:

' TRAINING: Equivalent to graduation from high school.
EXPERIENCE: At least two years of experience in which an incumbent has acquired the competence in performing

building and related maintenance work.

SPECIAL: (1) Possession of a valid Class C California Driver's ficense is required at the time of appoiniment and
evidence of a safe driving record is required. (2) An applicant for this class will be required to obtain, at
histfher own expense, and submit his/her motor vehicle driving record at the time of appointment. The
-record must meet and bé maintained at the district’s safe driving record standard. Failure to meet this
requirement will result in the disqualification and/or rejection of the eligible regardless of any other
standing. (3) Some incumbentis in this class may be required to wear protective clothing, gear or
equipment as required by law. (4) Accepting employment in a position in this classification requires the
individual to either join the union and pay union dues or to pay the union an agency fee.

SELECTION PROCEDURE: The examination process for this recruitment may be comprised of one or any combination of the
following: a "paper screening” of the applicant’s training, background, and experience; evaluation of responses on a supplemental
application; written examination(s); qualifications appraisal oral examination; performance examination; or technical orai
examination, scored on a job-related basis. Successfut candidates who pass all parts of the examination process will be placed on
the eligibility list in order of their relative merit as determined by these competitive examinations. Candidates who successfully pass
all examination segments for this classification have the opportunity to also be placed on the eligibility list for Laborer. Copies of
applicable classification specifications and salaries are available on request,

This agency provides reasonable accommodations to applicants with disabilities. If you need a reascnable accormmodation for any part of the application and
hiring process, please notify the agency. The decision on granting reasonable accommadation will be o a case-by-case basis.

WE ARE AN EQUAL OFPORTUNITY TITLE VIYMERIT SYSTEM EMPLOYER _ BExam #15-0129-0625EE
Dual Examination

LBUSD Employees, please see reverse side for important information

w4




On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance andfor Professional Growth Incentive. In addition to seniority points, you may be eligible )
to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

.
!

N7
0’0

4.3.F.

» It is the responsibility of the promotional candidate to submit appropriate documentation at

the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to eam attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added
to the composite score of each promotional candidate competing in a promotional or dual certification
examination. The aftendance incentive shall be one point for each year of service in which the promotional
candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a maximum of
three (3) fotal points. Only the three most recent fiscal years can be used to eam attendance incentive points.
An occumence in this instance shall be defined as one full assignment day or da Vs taken consecutively as sick
leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth incentive
shall be one point for each year within a two year period in which the applicant has successfully completed
classes, training or seminars which would enhance his/her knowledge, skills and abilities in the promotional
classification. A maximum of two (2) professional growth incentive points can be eamead. Classes, training or
seminars must have been taken and successfully completed within the last two years from the closing date of
the recruitment.

The maximum attendance and/or professicnal growth incentive points a promotional candidate may eam is a
total of five (5) points. Promotional candidates are responsible for providing proof of their atfendance and/or
completion of classes, training and seminars at the time of application but in no event no later than the
application deadline. In circumstances in which there are muitiple instances of sick leave use for FMLA,CFRA
and IA, the matter will be considered on a cases by case basis by the administrator of the Personnel
Commission.
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APPLY TO:
Persorinel Commnission, Long Beach Unified School District . 24 Hour Job Hotline; (562) 491-JOBS
4400 L.adoga Avenue, Lakewpod, CA 80713 Office: (562) 4355708 www.bschoals.netMain_Offices/Persanne| Commission/

BUILDING MAINTENANCE WORKER/DRIVER - 0880

Final Filing Date: 4:30 p.m., Thursday, March 12, 2015.

SALARY RANGE START 6 MONTHS 1% YEARS 2% YEARS 3% YEARS
MONTHLY: $3,647 $3,840 $4,081 $4,283 $4519
HOURLY: $21.05 $22.21 $23.43 $24.71 $26.07

JOB INFORMATION:  Permanent 10-month (217 day fiex) 100% position. The current vacancy is located in Maintenance.

PROMOTIONAL: Employees in the classified service of the School District who have permanent status, whose
most recent overall service rating is “Satisfactory” AND who meet the education and experience

requirements are eligible to compete.

APPLICATION: Candidates are strongly encouraged to submit applications online via the Personnei Commission website:
yww.Ibschools.net/Main_Qffices/Personnel Commission/. Commission staff is available if assistance is
needed in completing your online application. Application must be made on official application and
supplemental application forms obtained from the Personnel Commission.

JOB SUMMARY: Under general supervision, to perform work in connection with the repair or maintenance of school properties or equipment;

ray assist carpenters, painters, piumbers, electricians or other mechanics; to perform more simple kinds of repair and maintenance work;

operate a truck to tow a trailer or heavy equipment; and to perform related duties as required.

Note: Before being considered for empioyment, once an applicant meets the minimum qualifications, hefshe will be requested to
disclose information about felony and/or misdemeanor convictions.

MINIMUM QUALIFICATIONS INCLUDE:
Any combination of the following experience and education that could likely provide the required knowledge and abilities may be considered.

Relevant training and experience would include:

TRAINING: Equivalent to graduation from high school.
EXPERIENCE: At least two years of experience in which an incumbent has acquired the competence in performing buiiding and

related maintenance work.

PHYSICAL DEMANDS: - Strength; heavy work, lifting, carying, andfor pushing 100 pounds with frequent liting and/or carrying of object
weighing up to 50 pounds; climbing and descending ladders and scaifoiding and working from heights: standing for
extended periods of time; walking, stooping, pushing, bending; and kneeling; reaching overhead above shouiders
and horizontally for extended periods of time; crawling in attics, tight spaces and under buildings; dexterity of hands
and fingers to operate hand and power tools; visual acuity to distinguish the color of wires; speak to exchange
information in person or on the telephone.

SPECIAL: {1)Empioyees performing the work of the Building Maintenance Worker/Driver class must possess a valid Class A
driver's license. Training to obtain the license is at District expense. Under federal law those individuals required to
possess a comimerciat drivers license shali be subject to aleohol and controlled substance testing. (2) An applicant
for this class will be required to obtain, at histher own expense, and submit hisher motor vehicle driving record at
the time of appointment. The record must meet and be maintained at the district's safe driving record standard.
Failure to meet this requirement will result in the disqualification and/or rejection of the eligible regardless of any
other standing. (3) Some incumbents in this class may be required to wear protective clothing, gear or equipment
as required by law. (4) Accepting employment in a position in this classification requires the individual to either join
the union and pay union dues or to pay the union an agency fee.

SELECTION PROCEDURE: As a part of the Personnel Commission's ongoing effort to streamiine recruitment processes, employses applying
for BMW/Driver who have heid status as a BMW will not be required to participate in the written and performance tests, Individuals who currently
or previously held status in maintenance trades with training and experience similar to those of a BMW will be reviewed on a case-by-case basis
to determine the level of testing required. The examination process for this recruitment may be comprised of cne or any combination of the
following: a “paper screening” of the applicant's training, background, and experience; evaluation of responses on a supplemental application;
written examination(s), qualifications appraisal oral examination; performance examination; or technical oral examination, scored on a job-related
basis. Successful candidates who pass all parts of the examination process will be placed on the eligibility list in order of their relative merit as
determined by these competitive examinations,
This agency provides reasonable accommodations to applicants with disabilities. If you need a reasonable accommedation for any part of the application and
hiring process, please notify the agency. The decision on granting reasonable accormodation will be on a case-by-case basis.
WE ARE AN EQUAL OPPORTUNITY TITLE VIUMERIT SYSTEM EMPLOYER Bxam #15-0117-0880EE

LBUSD Employess, please see reverse side for important infarmation Promational Examination

»




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013 -

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive.- In addition to seniority points, you may be eligible
to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

\/
o

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to eam attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added
to the composite score of each promotional candidate competing in a promotional or dual certification
examination. The aftendance incentive shall be one point for each year of service in which the promotional
candidate has had four (4) occurrences or less of sick leave used for each fiscal year up fo a maximum of
three (3) total points. Only the three most recent fiscal years can be used to eam attendance incentive points.
An occurrence in this instance shall be defined as one fulf assignment day or da s taken consecutively as sick
leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth incentive
shall be one point for each year within a two year period in which the applicant has successfully completed
classes, training or seminars which would enhance his/her knowledge, skills and abilities in the promotional
classification. A maximum of two (2) professional growth incentive points can be eamed. Classes, training or
seminars must have been taken and successfully completed within the fast fwo years from the closing date of
the recruitment.

The maximum aftendance andyor professional growth incentive points a promotional candidate may eam is a
total of five (5) points. Promotional candidates are responsible for providing proof of their attendance and/or
completion of classes, training and seminars at the time of application but in no event no later than the
application deadline. In circumstances in which there are muiltiple instances of sick leave use for FMLA, CFRA
and IA, the matter will be considered on a cases by case basis by the administrator of the Personnel
Commission.
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APPLY TO:

Personnel Commissien, Long Beach Unified Schoo) District. 24 Hour Job Holilne; (562) 491-J0BS
4400 Ladoga Avenue, Lakewood, CA 90713 Ofﬁt:g_a {662) 435-5708: -~ - - Ibschools.net/Main_Offices/Peronnel Commissio
CAMPUS SECURITY OFFICER -5011.
CUSTODIAN'= 0139
_ GROUNDSKEEPER=0172:. .
Final Filing Date: 4:30 p.m:, Thursday, March 26; 2015.-
SUBSTITUTE . CAMPUS SECURITY: . CUS!dDI_A_\_Mh . ‘ GRDUNDSKEEE:EB
SALARY QOFFICER. - . $16.05.- . $16.94 - .
HOURLY: §516.94

*Calalina Island employees receive an additional $2.91 par hour.

JOB INFORMATION:  THE CURRENT NEED IS FOR SUBSTITUTES ON AN-AS - NEEDED BASIS. THE ELIGIBILITY LISTS ARE
BEING CREATED TO FILL FUTURE VACANCIES AS THEY OCCUR:: Avalon is located on Catalina Island, 22 -
miles southwest of the Los Angeles. Harbor Breekwater, Employees must live on the island; and/or amange for thelr
own iransportation to and from the island. - Working. hours.can-range.from 3 to 8 hours per day and/or split shifts.
Accepiing employmant in a permanant position requires the individual ta either join the unlon and pay union dues or to
pay the unlon an agency fee:- - ; o

APPLICATION: Al application -must. - be.. . submitted-- online . via the Personnel . Commission’s . - website at.
© www.lbschools,net/Maln- Offites/Persornel: Commisslon/. The Personnel Commission-has: computer kiosks for yaur -
use, and staff will be available to offer any assistance needed with completing your. online applicatiog Monday-— -
Thursday; 8:00 - 4:00, ' - N

’ Note: Bafum'belng consldared: for-employment; once an. applicant meets' the: minimum qualifications; he/she. will: be requasted. to disclose
information about felony and/or misdermeanor convictfons. -

MINIMOM GUALIFICATIONS: - - i

For each Individual position, any combination. of the. fallowing experience: and education that- could. likely: provide: the Tequired. knowledge and
abilities may be considered. Relevant training and experience would include: - - .

CAMPUS SECURITY OFFICER: .
TRAINING: ) Equivalent to graduafion from high school: College fevel-courses In psychology; administration of justice, ethnie studies

and child development are highly desirable; In.accordance with. Education Code 380045, a certificate of completion of a
. 24-hour “Schoal Security Guard-Tralning® course must be-provided at the time of application: A copy must be attached

fo-vour appiication in order to be considered; -

EXPERIENCE; One’year of full-ime experienca-working with-adolescents- or young adults:in a structured envirenment such as an
education center, counseling center, community based social service- agency, ete. Werk with at risk youth is desirabie.
Verifiable volunteer experience maybe considered. Any other combination of training and/for experience that could likely
provide the desired skills, knowladge or aklliies may be considered,

SPECIAL: (1) Possession of a valid Class C California Driver's license. (2) An applicant for #his class will be required to obtain, at | .
histher own expense, and submit his/her motor vehicls driving record at the time appaintment. The record must mest
and be maintained at the district's safe driving record standard. Failure to meet this requirement will result in the
disqualification and/or rejection of the eligible regardless of any other standing.

CUSTODIAN:

TRAINING: Equivalent to completion of the 8" grade.

EXPERIENCE: - Six month of recent full-ime paid Janltorial o custodial experience or successful completion of the Building Maintenance
Custodial Training course of at laast 60 hours conducted by the Long Beach Schoal for Adults.
GROUNDSKEEPER;

TRAINING; Equivalent to completion of 8" grade.

EXPERIENCE: Any comhination of training and/or experience that could likely provide the desired skills, knowladge or abilities may be

considered or successful completion of the Sports Turf course conducied by the Laong Beach ROP.

SPECIAL: Possession of a valid-Class C Califomia Driver's license. (2} An applicant for this class will ba required to obtain, at
histher own expensa, and submit histher mofor vehicle driving record at the time of appolniment. The record must mest
and he maintained at the district's safe driving record standard. Failure to meet this requirement will result in the

disqualification and/or rejection of the eligible regardlass of any other standing.

SELECTION PROCEDURE: Exams will only b scored for applicants who meef the minimum qualifications, The examination pracess for
this recruitment may be comprised of one or any combination of the following: a “paper screening” of the applicant's training, background,
and experience; evaluation of responses on a supplemental application: vaitten examination(s); qualifications appraisal oral examination;
performance examination; or technical oral examination, scored on a job-related basts. Successful candidates who pass all paris of the
examination process will ba placed on the efigibifity list in order of their relative merit as determined by these competitive examinations.

This agency provides reasonable accommaodations to applicants with disabilities. (f you need a reasonable accommodation for any part of tha
application and hiring process, pleage notify the agenty. The decision on granting reasonable accommodation will be on a case-by-case basis.

WE ARE AN EQUAL OPPORTUNITY TITLE VIVMERIT SYSTEM EMPLOYER
Avalon muitiple sub bulletin 20156
DUAL EXAM #15-0434-5011
OPEN EXAM #16-0132-0139
DUAL EXAI\A’#‘] 5-0133-01 72KNn—_
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On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible
to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

»,
L4

it is the responsibility of the promotional candidate to submit appropriate documentation at-

~ the time of application but in no event no later.than the application deadline.

4.3.F.

Attendance Incentive documentation: The Pérsonnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroli clerk. Only the three
most recent fiscal years can be used to eam attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment. | :

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added
to the composite score of each promotional candidate competing in a promotional or dual certification
examination.. The attendance. incentive.shall be one point for each year of service in which the promotional
candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a maximum of
three (3) fotal points. Only the three most recent fiscal years can be used to eam aftendarce incentive points.
An occumrence in this instance shall be defined as one full assignment day or days taken consecutively as sick

leave.

A professional growth incentive shall be added fo the compasite score of each promotional candidate
competing in a promotional exarnination or dual certification examination. The professional growth incentive
shall be one point for each year within a two year period in which the applicant has successfully completed
classes, training or seminars which would enhance his/her knowledge, skills and abilities in the promotional
classification. A maximum of two (2) professional growth incentive points can be eamed, Classes, training or
seminars must have been taken and successfully completed within the last two years from the closing date of

the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may eamis a
total of five (5) poinis. Promotional candidates are responsible for providing proof of their attendance and/or
completion of classes, training and seminars at the time of application but in no event no later than the
application deadline. In circumstances in which there are multiple instances of sick leave use for FMLA,CFRA
and IA, the matter will be considered on a cases by case basis by the administrator of the Personnel

Commission.
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APPLY TO:

Persaonnel Commission, Long Beach Unifled Schoot District 24 Hour Job Holline: (562) 491-JOBS

4400 Ladoga Avenue, Lakewood, CA 90713 Office: (562) 435-5708 www.ibschools.net/Main_Offices/Personnel_Commission/
Finai Filing Date: 4:30 p.m., Thursday, March 5, 2015.

SALARY RANGE START 6 MONTHS 1% YEARS 2% YEARS 3% YEARS

MONTHLY: $4,784 $5,048 $5,325 $5,619 $5,928

HOURLY: $27.60 $29.12 $30.72 $32.42 $34.20

JOB INFORMATION: Permanent 100% 10 and 12 month positions. The current vacancies are |located in Maintenance.

APPLICATION: Candidates are strongly encouraged to submit applications oniine via the Personnel Commission

- website: www.lbschools.net/Main Offices/Personnel_Commission/. Commission staff is available if
assistance is needed in completing your oniine application. Application must be made on official
application and supplemental application forms obtained from the Personnel Commission.

JOB SUMMARY: Under general supervision, perform journey-level plumbing work in the installation, alteration, maintenance,
and repair of plumbing fixtures and systems; perform maintenance and repair on heating systems and related equipment; and to
perform related duties as required.

Note: Before being considered for employment, once an applicant meets the minimum qualifications, he/she will be requested to
disclose information about felony and/or misdemeanor convictions.

MINIMUM QUALIFICATIONS iNCLUDE:

Any combination of the following experience and education that could likely provide the required knowledge and abilities may be
considered. Relevant training and experience would include;

TRAINING: Equivalent to graduation from high school supplemented by completion of a recognized four-year
plumbing apprenticeship program or passession of a valid journey-level plumbing certificate or license
issued from an authorized agency.

OR
EXPERIENCE: Four years of journey-level experience in plumbing installation, alterations and repair work.
SPECIAL: {1) Valld California Class C driver’s license. (2) An applicant far this class will be required to obtain, at

his/her own expense, and submit histfher motor vehicle driving record at the time of appointment. The
record must meset and be maintained at the district's safe driving record standards. Failure to meet this
requirement will resuit in the disqualification and/or rejection of the eligible regardless of any other
standing. (3) A Backilow Testers License Issued by the Los Angeles County Health Department must
be obtained by completion of the probationary period. (4) A Certificate issued by P.L.P.E. and a Los
Angsles County Certificate showing acceptance by the State Fire Marshal in Fire Suppression Systems
are desired. (5) Some incumbents in this classification may be required to wear protective clothing,
gear or equipment as requirad by law. (6) Accepting employment in a position in this classification
requires the individual to either join the union and pay union dues or to pay the union an agency fee.
SELECTION PROCEDURE: The examination process for this recruitment may be comprised of one or any combination of the
following: a “paper screening’ of the applicant's training, background, and experience; evaluation of responses on a
supplemental application; written examination(s); qualifications appraisal cral examination; performance examination; or technical
aral examination, scored on a job-related basis. Successful candidates who pass all parts of the examination process will be
placed on the eligibility list in order of their relative merit as determined by these competitive examinations.

This agency provides reasonable accommodations to applicants with disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on granting reasonable accommaodation will he on a case-by-case basis.

WE ARE AN EQUAL OPPORTUNITY TITLE VIIIMERIT SYSTEM EMPLOYER Exam 15-0124-0242dp
Dual Exziminatiqn
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On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible =
to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

* It is the responsibility of the promotional candidate to submit appropriate documentation at
~ the time of application but in no event no later than the application deadline.

4.3.F.
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Attendance Incentive documentation: The Pérsonnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroil clerk. Only the three
most recent fiscal years can be used to eam attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be ‘added
to the composite score of each promotional candidate competing in a promotional- or dual certification
examination.. The aftendance incentive shall be.one: point for each year of service in which the promational
candidate has had four (4) occurmences or less of sick leave used for each fiscal year up to & maximum of
three (3) total points. Only the three most recent fiscal years can be used to eam affendance incentive points.

An occurrence in this instance shall be defined as one full assignment day or days taken consecutively as sick

leave.

A professional growih incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth incentive
shall be one point for each year within a two year period in which the applicant has successfully completed
classes, training or seminars which would enhance hisfher knowledge, skills and abilities in the promotional
classification. A maximum of two (2) professional growth incentive points can be eamed. Classes, training or
seminars must have been taken and successfully completed within the last two years from the closing date of
the recruitment,

The maximum attendance and/or professional growth incentive points a promotional candidate may eam is a
total of five (5) points. Promotional candidates are responsible for providing proof of their attendance and/or
completion of classes, training and seminars at the time of application but in no event no later than the
application deadline. In circumstances in which there are multiple instances of sick jeave use for FMLA,CFRA
and [A, the matter will be considered on a cases by case basis by the administrator of the Personnef

Commission.
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APPLY TO: :

Personnel Commission, Long Beach Unified School District 24 Hour Job Hotline: (562) 491-JOBS
4400 Ladoga Avenue, Lakewood, CA 80713 Office; (562} 435-5708 www. lbschools.nei/Main Offices/Personnel Commission
Final Filing Date: 4:30 p.m., Wednesday, March 18, 2015.

SALARY RANGE START 6 MONTHS 11 YEARS 2 %2 YEARS 3 ¥ YEARS
MONTHLY: $4,784 $5,048 $5,325 35619 $5,928

HOURLY: $27.60 $29.12 $30.72 $32.42 $34.20

JOB INFORMATION: Permanent 100% 12 month position. The current vacancy is located in Maintenance.

APPLICATION: Al application must be submitted . online via the Personnel Commission's website at

www.Ibschools.net/Main_Offices/Personnel_Commission/. The Persennel Commission has computer kiosks for
your use, and staff will be avaiiable {o offer any assistance needed with completing your online application Monday

— Thursday; 8:00 — 4:00.
JOB SUMMARY: Under general supervision, a Telecommunications Technician will install, test, repair, program and maintain
processor controlied digital telecom systems and related voice mail equipment and equipment of varying age, capacities and
performance. Knowledge of and experience with Nortel and Avaya products are important because the District utilizes the
technology from this vendor. An incumbent installs systems and equipment including Iaying out panduit and raceway and pulling
“cabie. An incumbent advises and confers with site administrators and staff regarding work to be performed; and perform related

duties as assigned.

Note: Before being considered for employment, once an applicant meets the minimum qualifications, hefshe will be requested to disclose
information about felony and/or misdemeanor convictions. .

MINIMUM QUALIFICATIONS INCLUDE:

Any combination of the following experience and education that could likely provide the required knowledge and abilities may be
considered. Relevant training and experience would include: :

TRAINING: Equivalent to graduation from high schaool.
EXPERIENCE: Four years of journey-level 'experiencer in telephone instalfation, maintenance and repair work.

Possession of a certificate of qualification in the installation, maintenance and repair of Nortel and
Avaya products is preferred.

SPECIAL; (1) Possession of a valid class C California Driver's License is required at the time of appointment and
evidence of a safe driving record is required. (2) An applicant for this class will be required to obtain, at
histher own expense, and submit hissher motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the district's safe driving record standard. Failure to meet this
requirement will result in the disqualification and/or rejection of the eligible regardiess of any other
standing. (3) An incumbent in this class may be required to wear protective clothing, gear and
equipment as required by law. (4) Accepting employment in a position in this classification requires the
individual to either join the union and pay union dues or to pay the union an agency fee.

WORKING Indoors and outdeors in occasional inclement weather; aftics, crawl spaces, under buildings and
ENVIRONMENT: confined spaces; open trenches; underground vaults: exposure to fumes, dust soivents and odors.
PHYSICAL Lift, push and pull objecis weighing up to 50 pounds; visual acuity to distinguish colors of wires: climb
DEMANDS: and descend ladders; waiking, stooping, crawling, bending, standing; reaching overhead.

SELECTION PROCEDURE: The examination process for this recruitment may be comprised of one or any combination of the foilowing: a
“paper screening” of the applicant's training, background, and experience; evaluation of responses on a supplemental application; written
examination(s); qualifications appraisal oral examination; performance examination; or technical oral examination, scored on a job-related
basis. Only the most highly quaiified candidates will be invited to continue in the examination process. Successful candidates who pass all
parts of the examination process will be placed on the eligibility list in order of their relative merit as determined by these competitive
examinations

This agency provides reascnable accommadations to applicants with disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, piease notify the agency. The decision on granting reasonable accommodation will be on a case-by-case

basis.
WE ARE AN EQUAL OPPORTUNITY TITLE VI/MERIT SYSTEM EMPLOYER
Exam #15-0087-3300 s N(‘)(
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On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority peints, you may be eligible )
to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

\/
O‘Q

it is the responsibility of the promotional candidate to submit appropriate'documentation at

~ the time of application but in no event no later than the application deadline.

<

"

*

+,

4.3.F.
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Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroil clerk. Only the three
most recent fiscal years can be used to eam attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An aftendance incentive shall be added
fo the composite score of each promotional candidate competing in a promotional or dual certification
examination. The. altendance: incentive shall be one point for each year of service in which the. promotional
candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a maximum of
three (3) total points. Only the three most recent fiscal years can be used fo eam attendance incentive points.

An occurrence in this instance shall be defined as one full assignment day or days taken consecutively as sick

leave.

A professional growth incentive shall be added to the composite score of each promolional candidate
compeling in a promotional examination or dual certification examination. The professional growth incentive
shall be one point for each year within a two year period in which the applicant has successfully completed
classes, training or seminars which would enhance his/her knowledge, skills and abiliies in the promotional
classification. A maximum of two (2) professional growth incentive points can be eamed. Classes, training or
seminars must have been taken and successfully completed within the last two years from the closing date of
the recruitment.

The maximum aftendance and/or professional growth incentive points a promotional candidate may eam is a
total of five (5) points. Promotional candidates are responsible for providing proof of their attendance and/or
completion of classes, training and seminars at the time of applicafion but in no event no later than the
appflication deadline. In circumstances in which there are multiple instances of sick leave use for FMLA, CFRA
and IA, the matter will be considered on a cases by case basis by the administrator of ihe Personnel

Commission.




Personnel Commission
{ ONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:  Eligibility Lists PAGES; 18-19

Date: March 5, 2015 Reason for
Consideration: Approval

Choral Accompanist Dual 15-0093-0122
List Valid: 02/26/15 — 02/26/16

Total applications received: 30 Total invited to exam: 17

No. Passed: 11 No. Failed: 0 No. Withdrew: 6 No. Screened Out: 13

Custodian Open/Continuous 15-0078-0139
List Valid: 02/25/15 — 02/25/16

Total applications received: 111 Total invited to exam: 56

No. Passed: 9 No. Failed: 9  No. Withdrew: 38 No. Screened Out: 55

Custodian Open/Continuous 15-0081-0139
List Valid: 02/25/15 — 02/25/16

Total applications received: 124 Total invited to exam:45

No. Passed:10 No. Failed: 2 No. Withdrew: 33 No. Screened Out: 79

Custodian Open/Continuous 15-0082-0139
List Valid: 02/25/15 - 02/25/16

Total applications received: 114 Total invited to exam: 38

No. Passed: 11 No. Failed: 5 No. Withdrew: 22 No. Screened Out: 76

Instructional Aide-Special Open/Continuous 15-0112-0448
List Valid: 03/09/15 — 03/09/16

Total applications received: 88 Total invited to exam: 38

No. Passed: 16 No. Failed: 6 No. Withdrew; 16 No. Screened Out: 50

Intermediate Office Assistant Dual 15-0069-0673
List Valid: 03/03/15 - 03/03/16

Total applications received: 199 Total invited to exam: 183

No. Passed: 55 No. Failed: 81 No. Withdrew: 47 No. Screened Cuf; 16

intermediate Office Assistant — Schools Dual 15-0070-3054
List Valid: 03/03/15 — 03/03/16

Total applications received: 152 Total invited to exam: 121

No. Passed: 44 No. Failed: 55 No. Withdrew: 22 No. Screened Out: 31

School Support Secretary Promotional 15-0020-3361
List Valid: 03/02/15 — 03/02/16

Total applications received: 30 Total invited to exam: 25

No. Passed: 15 No. Failed: 8 No. Withdrew: 2 No. Screened Out: &

Page 18




School Support Secretary — Bilingual

Spanish Promotional 15-0091-5159
List Valid: 03/02/15 - 03/02/16

Total applications received: 19 Total invited to exam: 15

No. Passed: 8 No. Failed: 6 No. Withdrew: 1 No. Screened Out: 4

Senior Executive Secretary Promotional 15-0080-0679
List Valid: 02/26/15 — 02/26/16

Total applications received: 31 Total invited to exam: 8

No. Passed; 3 No. Failed: 5 No. Withdrew: 0 No. Screened Out: 23

CERTIFIED TO BE CORRECT: Patricia Heineke DATE: February 27, 2015

Page 19
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PERSONNEL COMMISSION

“Supporting student achievement through quality service.”

February 23, 2015

TO: Personnel Commission
FROM: Interim Executive Officer, Personnel Commission and Classified Employment
SUBJECT: - Creation of a Classification

Background and Findings

The Lock Shop in Maintenance is currently staffed with six Locksmiths reporting to a
Maintenance Manager. While the class of Locksmith Supervisor exists, the last Locksmith
Supervisor position was abolished in 2009 due to budget cuts and supervisory responsibility
was shifted to the Maintenance Manager.

Maintenance management requested staff create a new classification of Senior Locksmith to
serve as a lead in the shop. The District previously utilized the class of Senior Locksmith
however it was abolished in 2000 since it had been vacant since 1989.

An incumbent in the Senior Locksmith classification will serve as a lead in the Lock Shop and
participate in the installation, maintenance and repair of locks and related hardware. A Senior
Locksmith will plan, assign and schedule the work of the Locksmiths, estimate labor and

material costs for jobs, and order shop supplies.

Salary Placement

In accordance with the Rules and Regulations of the Classified Service §10.8.A., classes
serving in a lead capacity shall be separated by a minimum of three salary ranges above the

“highest-level subordinate. Therefore, the class of Senior Locksmith is being recommended for

placement at safary range 34 (C2), three ranges above the Locksmith classification at 31 (C2).

Recommendations

Staff recommends the Personnel Commission:
1. Adopt the new classification specification for Senior Locksmith

2. Allocate the classification of Senior Locksmith to 34 C2




Staff Report - Creation of a Classification Page 2

Attached are copies of the proposed classification and the previous class specification of
Senior Locksmith that was abolished in 2000.

Prepared by: Approved and Recommended:
Susan Leaming | Patricia A. Heineke |
Personnel Analyst Interim Executive Officer

PERSONNEL COMMISSION CORE VALUES

Fomdom ms e Ths # Fla i - 4 gt = RN 1 AR 5 PR SR X p— ~ . —
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school _ Class Code:

district Salary Range: 34 (C2)

SENIOR LOCKSMITH

JOB SUMMARY

Under general supervision, install, modify and repair locks and related door hardware
devices at District sites; serve as a lead in the Lock Shop; train and provide work
direction and guidance to assigned staff; perform related duties as required.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class.
This summary provides examples of lypical tasks routinely performed in this classification.

o Install, modify and repair locks and related door hardware devices at District sites;
visit sites to determine scope of work, materials and cost estimates of work to be
performed. E

e Serve as a lead in the Lock Shop; train and provide work direction and guidance to
assigned staff; provide input in the hiring and performance evaluation process as
requested. E

e Plan, assign and schedule the work of assigned staff; review and follow up on
completed work as needed. E

+ Confer with site administrators, contractors, architects, fire department and District
staff to provide technical and safety information, advice on locks and related
hardware for renovation and new construction at sites. E

» Fabricate or oversee the fabrication of special parts for locks or related hardware. E

o Install and service a variety of safes; may drill concrete and install anchors to secure
safes; open safes that cannot be opened by ordinary means. E

» Draft specifications, including materials and equipment, for work to be performed by
contractors; assist in reviewing vendor bids; inspect contract work and report
discrepancies as needed. E

* Design, maintain and make adjustments to a multi-level master key system;
maintain combinations on safes and vaults in the District; lnltlate and oversee
distribution of keys to District personnel. E

e Review and recommend materials and hardware in accordance with District
specifications; prepare reports and correspondence related to assigned activities. E

» Requisition parts and materials for installation at District sites; maintain inventory of
specific new and reusable parts in the Lock Shop. E

« Maintain current knowledge of developments in the technology of locks and related
hardware, safety requirements and reguiations for schools. E

* Maintain records and files related to assigned activities. £
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Senior Locksmith - Continued Page 2

« Operate hand and power tools common to the trade; operate a variety of office
equipment including a computer and assigned software; drive a District vehicle to

conduct work. E

‘Note: Af the end of some of the duty statements there is an italicized E which identifies essential dufies

reqguired of the classification. This is sirictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

A Senior Locksmith serves as a lead in the Lock Shop and participates in the
installation, maintenance and repair of locks and related hardware. A Senior Locksmith
plans, assigns and schedules the work of a group of journey-level Locksmiths. An
incumbent designs, maintains and makes adjustments to a multi-level master key
system which is essential to the distribution and security of keys to authorized District
personnel. An incumbent maintains records on District keys, locks, vaulis and safes.

EMPLOYMENT STANDARDS

Knowledge of:

Principles and practices of training and providing work direction.

Applicable laws, codes, rules and regulations. 7

Installation, adjustment, and repair of panic hardware, exit devices, hydraulic door
closers and floor hinges.

Construction and repair of various makes of locks.

Composition of ferrous metals.

Variety of locks available and the best use of each type.

Fire codes and safety regulations on locking devices and doors for school facilities to
include architectural hardware.

Methods, materials tools, practices parts and equipment used in the trade.

Fabrication of specialty parts.

Mathematics sufficient to deveiop multi-level mastering key charts.

Interpersonal skills using tact, patience and courtesy.

Record keeping. '

Oral and written communication skills.

Operation of a computer and assigned software.

Safe working procedures and practices.

- Ability to:

Install, modify and repair locks and related door hardware devices.
Train and provide work direction and guidance to others.

Operate a variety of hand and power tools common to the trade.
Estimate labor and materials costs.

Order supplies, tools and equipment.

Set up and machining of parts.

Open and repair vaults and safes.
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Senior Locksmith - Continued Page 3

Draft specifications for contract work and review contractor work.
Read sketches, specifications and blueprints.

~ Interpret, apply and explain applicable laws, codes, rules and regulations.

Recognize and correct safety hazards.

Design, maintain and make adjustments to multi-level master key systems.
Operate a District vehicle.

Operate a computer and assigned software.

Communicate effectively both orally and in writing.

Establish and maintain cooperative and effective working relationships with others.
Maintain a variety of records related to assigned activities.

Meet schedules and time lines.

Education and Training:

Equivalent to graduation from high school.

Experience:

Three years of journey-level locksmith experience. Experience in a lead or supervisory
position is preferred.

OR
Three years of experience as a Locksmith with the Long Beach Unified School District.
Any other combination of training and/or experience which demonstrates that the
applicant is likely to possess the required skills, knowledges and abilities may be

considered.

SPECIAL REQUIREMENTS

Possession of a valid class C California Driver's License is required at the time of
appointment and evidence of a safe driving record is required.

An applicant for this class will be required to obtain, at his/her own expense, and submit
his/fher motor vehicle driving record at the time of appointment. The record must meet
and be maintained at the district's safe driving record standard. Failure to meet this
requirement will resuit in the disqualification and/or rejection of the eligible regardless of
any other standing.

Some incumbents in this class may be required to wear protective clothing, gear and
equipment as required by law.
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Senior Locksmith - Continued Page 4

WORKING ENVIRONMENT

Indoor and outdoor environment.

Adverse seasonal weather conditions.

Working around and with machinery having moving parts.
Driving a District vehicle to conduct work.

Emergency call out.

PHYSICAL DEMANDS

Lifting, carrying, pushing and pulling heavy objects weighing up to 60 pounds.
Walking and standing for extended periods of time.

Climbing ladders and stairs.

Reaching overhead, above the shoulders and horizontally.

Bending at the waist, kneeling or crouching.

Dexterity of fingers and hands to operate hand and power tools and locks.
Seeing to perform work.

AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of
this class with or without reasonable accommodation, depending on the nature of the

disability.

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this
class must serve a probationary period of six (6) months during which time -an
employee must demonstrate at least an overall satisfactory performance. Failure to do

so shall result in the employee's termination.

PCA:
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long PERSONNEL COMM'SS'ON Commissioners

beach Stacey Lewis, Chair
unified Linda Vaughan, Vice-Chair
school Terence Ulaszewski, Member

district

S Interim Executive Officer
Patricia Heineke

DATE; February 27, 2015

TO: Personnel Commission

FROM: Patricia Heingke, Interim Exec. Officer

RE: Report on Removal of Persons from Eligibility Lists

Background

At this meeting we are reporting on the intended removal of two individuals from the Custodian eligibility
list, and one from the Intermediate Accounting Assistant eligibility list.

In the case of the Custodian eligibility list, both individuals in question (ID #21042709 and ID #7516420)
failed to put information on their application about criminal convictions., Additionally, in one instance
(#7516420), the individual is still serving probation following sentencing, which on its own is reason for
removal from the list.

In the case of the Intermediate Accounting Assistant eligible (ID #16553497), the individual was
dismissed from previous employment for cause. The reason for the dismissal would have also led fo
dismissal from Long Beach Unified School District, and was therefore reason for removal from the list.

All three individuals were sent letters by certified and regular mail advising of the intent to remove their
names from the eligibility list, and given the opportunity to appeal to the Interim Executive Officer. Eligible
#21042709 did contact Ms. Heineke, and made an appcintment to come in to speak to her. However she
did not appear for the appointment that was set for February 3™.

There was no appeal by Eligible #7516420 or #16553497.

Recommendation

APPROVE removal of two eligibles with ID numbers 21042709 and 7516420 from the eligibility list for
Custodian, and eligible with ID number 16553497 from the eligibility list for Intermediate Accounting
Assistant.
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