LONG BEACH UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, California 90713

REGULAR MEETING AGENDA

Regular Meeting
December 16, 2021

8.

9.

GENERAL COMMUNICATION FUNCTIONS

Call to order
Renewal of Pledge of Allegiance to the Flag of the United States of America
Roll

APPROVE the Minutes of the Regular Meeting of December 2, 2021

RECEIVE correspondence and refer it to proper order of Business or to the Executive Officer,

Personnel Commission for processing

HEAR public on items not listed on the agenda

HEAR report from the Executive Officer

CONSENT AGENDA

RATIFY job announcement bulletin for Accountant

RATIFY job announcement bulletin for Assistant Facilities Project Manager
RATIFY job announcement bulletin for Associate Research Data Analyst
RATIFY job announcement bulletin for Behavior Intervention Assistant
RATIFY job announcement bulletin for Behavior Intervention Supervisor
RATIFY job announcement bulletin for Facilities Project Manager — Planning
RATIFY job announcement bulletin for Fiscal Services Analyst

RATIFY job announcement bulletin for General Counsel

RATIFY job announcement bulletin for Intermediate Accounting Assistant

10. RATIFY job announcement bulletin for Purchasing Agent

11. RATIFY job announcement bulletin for Purchasing Manager

8:15a.m.

ADDENDUM
PAGE NO.

10-11

12-13

14-15

16-17

18-19

20-21

22-23

24-25



VI.

VII.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

APPROVE the certification of Instructional Aide - Special eligibility list 22-0114-0448
established 12/07/2021

APPROVE the certification of Instructional Assistant — Male Academy eligibility list 22-0032-
5199 established 12/06/2021

APPROVE the certification of Kids’ Club Assistant eligibility list 22-0081-0694 established
12/07/2021

APPROVE the certification of Migrant Education Recruiter — BL Spanish eligibility list 22-
0017-5180 established 12/16/2021

APPROVE the certification of Recreation Aide eligibility list 22-0119-5255 established
12/06/2021

APPROVE the certification of Recreation Aide eligibility list 22-0122-5255 established
12/09/2021

APPROVE the certification of Recreation Aide — Kids" Club eligibility list 22-0118-5257
established 12/06/2021

APPROVE the certification of Recreation Aide - WRAP eligibility list 22-0083-5261
established 12/07/2021

APPROVE the certification of Recreation Aide - WRAP eligibility list 22-0113-5261
established 12/14/2021

APPROVE the certification of Recreation Aide - WRAP eligibility list 22-0117-5261
established 12/13/2021

OLD BUSINESS

None

NEW BUSINESS
APPROVE the Revision of a Classification — Lead Custodian

APPEAL of disqualified applicant

OTHER ITEMS

None

NEXT REGULAR MEETING

January 13, 2021 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713

CLOSED SESSION

Public employee performance evaluation — Executive Officer, Personnel Commission and
Classified Employment

26

26

26

26

26

26

26

27

27

27

28-32

33-39



VIIL.

ADJOURNMENT

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this
agenda that have been submitted to the Commission may be obtained from the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting. (Government Code 54954 .2 (a)).



PLEDGE OF
ALLEGIANCE

ROLL

STAFF MEMBERS
PRESENT

GUESTS PRESENT

MINUTES OF REGULAR
MEETING APPROVED

RECEIVE
CORRESPONDENCE

PUBLIC HEARD

REPORT FROM
EXECUTIVE OFFICER

LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, CA 90713

MINUTES
Regular Meeting

December 2, 2021

The Regular Meeting of the Personnel Commission of the Long Beach Unified School
District was called to order by Terence Ulaszewski, Chairperson, on Thursday,
December 2, 2021 at 8:15 a.m. in Building B, Room 29 of the Personnel Commission
Office, 4400 Ladoga Avenue, Lakewood, California.

The Pledge of Allegiance to the Flag of the United States of America was led by
Chairperson, Terence Ulaszewski.

A quorum of the Personnel Commission was in attendance as established by roll call:

Present: Sheryl Bender

Terence Ulaszewski

Kenneth Kato, Executive Officer; Maria Braunstein, Personnel Analyst; Susan
Leaming, Personnel Analyst; Dale Culton, Certification Services Manager; Jesus Rios
Jr., Associate Personnel Analyst; Amy Van Fossen, Associate Personnel Analyst;
Mindi Ritter, Senior Administrative Secretary; Judith Alonso, Human Resources
Technician; and Susan Brister, Human Resources Technician.

Enrique Chavez Garcia, CSEA Chapter 2 Vice President-Unit A; Julia Plascencia,
CSEA Labor Relations Representative.

A motion was made by Sheryl Bender, seconded by Terry Ulaszewski, and the motion
carried with a majority vote of those present to approve the minutes of the Regular
Meeting of November 18, 2021.

Roll-Call Vote Ayes  Noes Abstained
Sheryl Bender X
Terence Ulaszewski X

None

None

Kenneth Kato, Executive Officer, shared that we are looking into working with the not-
for-profit group called WorkLongBeach.org (WorkLB) coming from Pacific Gateway.
Mr. Kato explained WorkLB is an electronic system to locate temporary workers for
substitute positions. The substitute worker would still need to test and be processed
at the Personnel Commission, but WorkLB would control the tracking.

At 8:21 a.m., Commissioner VVaughan arrived.



CONSENT AGENDA

Maria Braunstein, Personnel Analyst, reported there are sixty-seven (67) open
recruitments in various stages of the examination process and twenty (20) pending.
Ms. Braunstein thanked Andrea Armas, Human Resources Technician, and Judith
Alonso, Human Resources Technician, for their work while on temporary upgrades to
Associate Personnel Analyst. Ms. Braunstein explained we will have a new Human
Resources Technician starting on Monday and a Human Resources Technician
returning from leave after the New Year.

Ms. Braunstein introduced new Associate Personnel Analyst Amy Van Fossen. Ms.
Van Fossen shared she previously worked in the City of Compton’s Human Resources
Department and has experience in recruitment and testing. Ms. Van Fossen
mentioned that she is excited to be working for the Long Beach Unified School District.

Dale Culton, Certification Services Manager, mentioned staff is contacting sites to fill
the positions before the winter break so employees can be processed and be ready to
startin January. Mr. Culton shared staff continue to work on distributing eligibility lists,
fingerprinting employment candidates, and processing salary step increments and
performance evaluations.

Susan Leaming, Personnel Analyst, shared that two (2) sessions of CPR training are
scheduled at the Teacher Resource Center (TRC) on Friday, December 3rd. Ms.
Leaming mentioned that there is a waitlist and additional training dates are being
scheduled.

1. RATIFY job announcement bulletin for Administrator, Construction

2. RATIFY job announcement bulletin for Electronics Technician

3. APPROVE the certification of General Counsel eligibility list 22-0086-5294
established 11/30/2021

4. APPROVE the certification of Nutrition Services Worker eligibility list 22-0078-
5068 established 11/22/2021

5. APPROVE the certification of Nutrition Services Worker eligibility list 22-0092-
5068 established 11/26/2021

6. APPROVE the certification of Plant Supervisor — High School eligibility list 22-
0008-5029 established 11/23/2021

7. APPROVE the certification of Recreation Aide eligibility list 22-0111-5255
established 11/24/2021

8. APPROVE the certification of Recreation Aide — Kids’ Club eligibility list 22-
0112-5257 established 11/24/2021

9. APPROVE the certification of School Safety Officer eligibility list 22-0025-
5014 established 11/29/2021



OLD BUSINESS

NEW BUSINESS

OTHER ITEMS

NEXT REGULAR

MEETING

CLOSED SESSION

OPEN SESSION

ADJOURNMENT

10. APPROVE the certification of Senior Reprographics Technician eligibility list
22-0077-5287 established 11/29/2021

11. APPROVE the certification of Staff Secretary eligibility list 22-0051-3364
established 11/29/2021

12. APPROVE the certification of Strategic Programs & Policy Development
Director eligibility list 22-0095-5296 established 12/01/2021

Following discussion a motion was made by Linda Vaughan, seconded by Sheryl
Bender, and the motion was carried with a unanimous vote of those present to ratify
item 1-2 and approve items 3-12 on the Consent Agenda.

Roll-Call Vote Ayes  Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X
None
None
None

The next Regular Meeting of the Personnel Commission is scheduled for Thursday,
December 16, 2021 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission
Office, 4400 Ladoga Ave., Lakewood, CA 90713.

The Personnel Commission retired into closed session at 8:25 a.m.

The Personnel Commission returned to open session at 9:00 a.m. with no reportable
actions taken.

The Regular Meeting of the Personnel Commission was declared adjourned at 9:01
a.m.



long

e CLASSIFIED EMPLOYMENT
== 4%) OPPORTUNITY

ACCOUNTANT

FINAL FILING DATE:
4:30 p.m., Tuesday, January 04, 2022

JOB INFORMATION:

Permanent 12-month position. Position is 100% FTE (8 hours per day).
Current vacancy is located at the Accounting Office.

Eligibility list is being created to fill current and future vacancies as they
occur.

JOB SUMMARY:

Under general direction, perform professional accounting work in the
computation, recording, and reporting of financial transactions; review
accounting and other financial records and prepare financial reports and
analyses; assure compliance with applicable laws, codes, rules and
regulations; serve as a lead and provide work direction and guidance to
assigned staff; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Bachelor's degree in accounting, business administration or a closely
related field.

EXPERIENCE:

Two vyears of professional accounting experience. Governmental
accounting experience is preferred.

Any other combination of education, training and experience that could
likely provide the desired skills, knowledge or abilities may be considered.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be
required to provide a certified copy of all relevant records including, but not
limited to, conviction reports, probation reports, and other related court
records.

This agency provides reasonable accommodations to applicants with
disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on
granting reasonable accommodation will be on a case-by-case basis.

x4

SALARY RANGE HOURLY:

START: $31.97
6 MONTHS: $33.74
1% YEARS: $35.59
2% YEARS: $37.56
3% YEARS: $39.62

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination, or technical oral examination,
scored on a job-related bhasis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24-hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIMERIT SYSTEM EMPLOYER

Dual Exam 22-0141-0358 AA

LBUSD employees, please see reverse side for
important information.



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3 F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

(7
0’0

\/
Q.O

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The aftendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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long

beach
unified
school
district

GLASSIFIED EMPLOYMENT
OPPORTUNITY

BEHAVIOR INTERVENTION ASSISTANT

FINAL FILING DATE:
4:30 p.m., Friday, January 7, 2022

JOB INFORMATION:

Permanent 10 month positions. Positions are 75% FTE (30 hrs/wk). The eligibility
list will be used to fill current and future vacancies as they occur.

J0B SUMMARY:

Under general supervision, provide Applied Behavior Analysis (ABA) and implement
behavior intervention plans with designated students in a variety of educational
settings including the community and classroom; observe and manage behavior of
students according to approved procedures; assist students with and demonstrate
desired behaviors; perform related duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:
Consistent with the No Child Left Behind Act of 2002 and other related legislation,
candidates for this classification must meet the following standards:

The equivalent of graduation from high school and one of the following:

1. Completion of at least two years of study (48 semester units or 60 quarter units)
at an institution of higher education; Or

2. Attainment of an Associate of Arts degree or higher degree; Or

3. Meeting a rigorous standard of quality by receiving a passing score in an
examination administered by the Personnel Commission which demonstrates the
knowledge and ability to assist in instructing reading, writing and mathematics.

One year of experience implementing Applied Behavior Analysis programs.

Or
One year of experience at the level of LBUSD Instructional Aide-Special working
with students with autism.

Any other combination of training and experience that could likely provide the
desired skills, knowledge or abilities may be considered, however, experience
cannot substitute for the required minimum education.

SPECIAL REQUIREMENTS:

(1) Positions in this classification require the use of a personal automobile and
possession of a valid California Class C Driver's License. (2) Incumbents must obtain
a valid First Aid and CPR certificate within the designated probationary period for this
classification. (3) Incumbents will be provided non-violent crisis intervention training
within one year of employment in this classification. (4) May be required to travel from
one location to another.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify
the agency. The decision on granting reasonable accommodation will be on a case-by-case
basis.
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SALARY RANGE HOURLY:
START: $21.87

6 MONTHS:  $23.08
1% YEARS: $24.34
2% YEARS: $25.69
3% YEARS: $27.10
APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to complete all
application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact the
Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely match
that which we are seeking, will be invited to continue
in the selection process. This process may be
comprised of one or any combination of the following:
supplemental application; written examination(s);
qualifications appraisal oral examination; performance
examination; or technical oral examination, scored on
a job-related basis. Only the most highly qualified
candidates will be invited to continue in the
examination process. Successful candidates who
pass all parts of the examination process will be
placed on the eligibility list in order of their relative
merit as determined by these competitive
examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 22-0137-5216 AF

LBUSD employees, please see reverse side for
important information.




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

R/
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

11



CLASSIFIED EMPLOYMENT
4t) OPPORTUNITY

BEHAVIOR INTERVENTION SUPERVISOR

FINAL FILING DATE:
4:30 p.m,, Friday, January 7, 2022

JOB INFORMATION:

Permanent 10 month position. Position is a 100% FTE (8 hours per day).
The current vacancy is located at Special Education. The eligibility list will
be used to fill current and future vacancies as they occur.

JOB SUMMARY:

Under general direction, plan, design, monitor and participate in
implementing Applied Behavior Analysis (ABA) programs and service
delivery options to meet the needs of students diagnosed with behavior or
social skills deficits; train and supervise the performance of assigned staff;
perform related duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:

Board Certified Behavior Analyst (BCBA) certification issued by the
Behavior Analyst Certification Board. Experience serving in a lead or
supervisory capacity is desirable.

OR

A master’s degree in education, psychology, counseling, behavior
analysis, behavior science, human development, social work,
rehabilitation, or a related field and two years of experience designing,
implementing and monitoring skill-acquisition and behavior-reduction
programs. Experience serving in a lead or supervisory capacity is
desirable.

SPECIAL REQUIREMENTS:

(1) Positions in this classification require the use of a personal automobile
and possession of a valid California Class C Driver's License. (2) May be
required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please nofify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:
START: $38.99
6 MONTHS:  $41.14
1% YEARS: $43.41
2. YEARS: $45.79

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission Office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’'s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.|bschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 22-0136-5212 AF

LBUSD employees, please see reverse side for
important information.




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

K7
0.0

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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long

=], 4 GLASSIFIED EMPLOYMENT
OPPORTUNITY

disltrict

INTERMEDIATE ACCOUNTING ASSISTANT
FINAL FILING DATE:

4:30 P.M., Tuesday, January 04, 2022

JOB INFORMATION:

Permanent 12 month position. Position is a 100% FTE (8 hours per day).
The current vacancy is located at Nutrition Services.

Eligibility list is being created to fill current and future vacancies as they
occur.

J0B SUMMARY:

Under general supervision, review, verify and maintain accounting,
financial and statistical records; perform varied clerical work in processing
accounting transactions; to record and maintain employee attendance
sheets; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school. Course work at an accredited
institution in accounting and/or financial record keeping is desirable.

EXKPERIENCE:

Two years of full-time financial or statistical record keeping work.

Any other combination of training and/or experience which demonstrates
that the applicant is likely to possess the required skills, knowledges and
abilities may be considered.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, he/she will be required to disclose information about
felony and/or misdemeanor convictions.

This agency provides reasonable accommodations to applicants with
disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on
granting reasonable accommodation will be on a case-by-case basis.

-

SALARY RANGE HOURLY:

START:

6 MONTHS:
1% YEARS:
2 %2 YEARS:
3 % YEARS:

$21.29
$22.45
$23.70
$25.00
$26.37

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIVMERIT SYSTEM EMPLOYER

Dual Exam 22-0142-0755 AA

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3 F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

R/
0'0

43.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

21



[ CLASSIFIED EMPLOYMENT
22'4%) OPPORTUNITY

PURCHASING AGENT

FINAL FILING DATE:
4:30 p.m., Wednesday, January 05, 2022

JOB INFORMATION:

Permanent 12 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
OCCUr.

JOB SUMMARY:

Under general supervision, perform a variety of specialized duties related
to the procurement, receipt, distribution and payment of District supplies,
materials, food, equipment and services; coordinate ordering and follow-up
activities to assure efficient, fiscally sound and timely purchases; perform
related duties as assigned.

MINIMUM QUALIFICATIONS
EDUGATION AND TRAINING:

Bachelor's degree in public administration, business administration or a
related field.

One year of procurement experience including writing specifications.
Experience in a public agency is preferred.

Two years of additional experience may be substituted for two years of the
higher education.

Any other combination of training and experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Positions in this class require the use of a personal automobile and
possession of a valid California Class C driver's license. (2) May be required
to travel from one school location to another. (3) Positions in this
classification assigned to the Nutrition Center require applicants to obtain
and submit, at hisfher own expense, his/her current motor vehicle driving
record at the time of appointment. The record must meet and be maintained
at the district's safe driving standard. Failure to meet this requirement will
result in the disqualification and/or rejection of the applicant regardless of
any other standing.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START. $31.97
6 MONTHS: $33.74
1% YEARS: $35.59
2 %2 YEARS: $37.56
3% YEARS: $39.62

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION

Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 22-0144-5128 AA

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

\/
0.0

K/
o

)
L4

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to @ maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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Personnel Commission

LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Eligibility Lists

Date: December 16, 2021

PAGE: 26-27

Reason for Consideration: Approval

INSTRUCTIONAL AIDE - SPECIAL

List Valid: 12/07/2021-12/07/2022
Total Applications Received: 6
No. Passed: 0 No. Failed: 0

INSTRUCTIONAL ASSISTANT - MALE
ACADEMY

List Valid: 12/06/2021-12/06/2022
Total Applications Received: 38
No. Passed: 8 No. Failed: 3

KIDS’ CLUB ASSISTANT

List Valid: 12/07/2021-12/07/2022
Total Applications Received: 18
No. Passed: 5 No. Failed: 2

MIGRANT EDUCATION RECRUITER - BL
SPANISH

List Valid: 12/16/2021-12/16/2022
Total Applications Received: 7
No. Passed: 2 No. Failed: 2

RECREATION AIDE

List Valid: 12/06/2021-12/06/2022
Total Applications Received: 33

No. Passed: 30 No. Failed: 0
RECREATION AIDE

List Valid: 12/09/2021-12/09/2022
Total Applications Received: 17

No. Passed: 11 No. Failed: 0
RECREATION AIDE - KIDS’ CLUB
List Valid: 12/06/2021-12/06/2022

Total Applications Received: 36
No. Passed: 34 No. Failed: 0

OPEN CONTINUOUS

Total Invited to Exam: 1

No. Withdrew: 1

DUAL

Total Invited to Exam: 20

No. Withdrew: 9

DUAL CONTINUOUS

Total Invited to Exam: 10

No. Withdrew: 3

DUAL

Total Invited to Exam: 5

No. Withdrew: 1

OPEN CONTINUOUS

Total Invited to Exam: 30

No. Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam: 11

No. Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam: 34

No. Withdrew: 0

22-0114-0448

No. Screened Out: 5

22-0032-5199

No. Screened Out; 18

22-0081-0694

No. Screened Out: 8

22-0017-5180

No. Screened Out: 2

22-0119-5255

No. Screened Out; 3

22-0122-5255

No. Screened Out: 6

22-0118-5257

No. Screened Out: 2
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RECREATION AIDE - WRAP OPEN CONTINUOUS  22-0083-5261

List Valid: 12/07/2021-12/07/2022

Total Applications Received: 3 Total Invited to Exam: 3

No. Passed: 0 No. Failed: 0 No. Withdrew: 3 No. Screened Out: 0
RECREATION AIDE - WRAP OPEN CONTINUOUS  22-0113-5261

List Valid: 12/14/2021-12/14/2022

Total Applications Received: 3 Total Invited to Exam: 3

No. Passed: 1 No. Failed: 0 No. Withdrew: 2 No. Screened Out: 0
RECREATION AIDE - WRAP OPEN CONTINUOUS  22-0117-5261

List Valid: 12/13/2021-12/13/2022

Total Applications Received: 6 Total Invited to Exam: 5

No. Passed: 3 No. Failed: 0 No. Withdrew: 2 No. Screened Out: 1
CERTIFIED TO BE CORRECT: Kenneth Kato DATE: December 16, 2021
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PERSONNEL COMMISSION
JM.LONGBEACH

UNIFIED SCHOOL DISTRICT

December 2, 2021

TO: Personnel Commission
FROM: Executive Officer, Personnel Commission and Classified Employment

SUBJECT: Revision of a Classification

Background and Findings

The Director of Child Development Centers (CDC) and Kids' Club recently reviewed the Lead Custodian
classification specification (salary range 17 C1) while initiating recruitment activities and worked with staff to make
revisions. The class was last modified in 2014.

Specifically, language was added to clarify that positions assigned to the CDC lead and participate in performing
custodial activities at CDC facilities throughout the District, require a valid California Class C driver’s license, and
applicants must meet the District's safe driving standard. The operation of office equipment and a computer was
also added as incumbents prepare routine records related to assigned activities, read and respond to emails, and
report maintenance repairs or other hazards.

Staff also made minor formatting revisions which place the working environment and physical demands in a "menu”
or listing format.

The Director of Child Development Centers (CDC) and Kids' Club and the Operations Director have reviewed and
approved the revised classification specification.

Attached is a copy of the revised specification showing proposed deletions annotated with strikethroughs and
additions underlined.

Recommendations

Staff recommends the Personnel Commission:

1. Adopt the revised classification specification of Lead Custodian

Prepared by: Approved and Recommended:
Susan Leaming Kenneth Kato
Personnel Analyst Executive Officer

28



long PERSONNEL COMMISSION

beach
unified

school Class Code: 0205
disinat Salary Range: 17 (C1)

LEAD CUSTODIAN

JOB SUMMARY

Under immediate—general supervision, lead a small crew in performing specialized
custodial projects; oversee and participate in custodial activities at assigned school
site(s) or other assigned District facilities; maintain buildings and adjacent grounds
areas in a clean, orderly and secure condition; train and provide work direction and
guidance to assigned personnel; perform related duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class.
This summary provides examples of typical tasks performed in this classification.

e Sweep, scrub, mop, wax and polish floors; vacuum rugs and carpets in classrooms,
offices, workshops and other work areas; spot clean and shampoo carpets. E

e Train and provide work direction and guidance to assigned personnel; assist in the
scheduling of staff on assigned shifts; serve as supervisor in the absence of the
supervisor as assigned. E

e Clean classrooms, restrooms, cafeterias, kitchens, lounges, offices and other
facilities as assigned; empty waste receptacles; spot mop spills; remove gum, debris
and graffiti as needed. E

e Clean and disinfect drinking fountains and restroom facilities including sinks, toilets
and urinals; fill dispensers with towels, soap, toilet paper and other items; clean
mirrors and tile; unclog drains and toilets. E

e Pick up paper and other debris from school grounds, walkways and areas adjacent
to school facilities; sweep concrete surfaces adjacent to school buildings. E

e Replace light bulbs and tubes, clean chalkboards and erasers and empty pencil
sharpeners; clean tables, chairs, walls, windows, blinds and floors. E

e Lock and unlock doors and gates as appropriate; maintain security of assigned
areas according to established guidelines; set alarms as appropriate. E

e Operate custodial equipment such as vacuums, mops, small hand and power tools,
buffer/scrubber machines, two-way radio- and other equipment as assigned; drive a
District or personal vehicle to various District sites to conduct work. E

e Move and arrange furniture and equipment; dust and polish furniture and woodwork;
perform minor repairs to furniture and equipment as needed. E

e Prepare classrooms, multi-purpose rooms and other facilities or areas for special
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Lead Custodian — Continued Page 2

events or meetings as assigned; set-up and assemble chairs, tables and other
furniture and equipment for special events and activities; clean up furniture,
equipment and debris following these events. E

e Report safety, sanitary and fire hazards to appropriate authority; report need for
maintenance repairs to appropriate authority; assure safety of custodial activities. E

e Perform emergency shut off of major utility services; operate emergency generators
as necessary. E

e Participate in the thorough cleaning and restoration of campus facilities during
vacation periods. E

e Maintain routine records related to assigned activities; operate a variety of office
equipment including a computer and assigned software. E

e Remain on call for emergency custodial needs as assigned.

o Perform related duties as assigned.

Note: At the end of some of the duty statements there is an italicized “E” which identifies essential duties
required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

A Lead Custodian is in charge of the custodial work at a school when the regularly
assigned custodial supervisor is not present or leads a small crew performing special
cleaning of specified areas such as kitchens and lavatories at school sites. _The work
assignment is usually on a swing or graveyard shift or may include a weekend
schedule.__Incumbents assigned to the Child Development Centers (CDC) lead and
participate in performing custodial activities at Child Development Center (CDC)
facilities throughout the District.

EMPLOYMENT STANDARDS

Knowledge of:

Proper methods, techniques, materials, tools and equipment used in modern custodial
work.

Modern cleaning methods including basic methods of cleaning floors, blackboards,
carpets, furniture, walls and fixtures.

Principles of training and providing work direction.

Proper methods of storing equipment, materials and supplies.

Requirements of maintaining District buildings in a safe, clean, secure and orderly
condition.

Appropriate safety and sanitary precautions and procedures.

Operation of a variety of office equipment including a computer and assigned software.
Oral and written communication skills.

Interpersonal skills using tact, patience and courtesy.

Basic record-keeping technigues.

Proper lifting techniques.
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Lead Custodian — Continued Page 3

Ability to:

Lead a small crew in performing specialized custodial projects.

Oversee and participate in custodial activities at assigned school site(s) or other
assigned District facilities.

Maintain District buildings and adjacent grounds in a clean, orderly and secure
condition.

Train and provide work direction and guidance to assigned personnel.

Use cleaning materials and equipment in a safe and efficient manner.

Operate a variety of custodial equipment.

Maintain tools and equipment in clean working order.

Move and arrange furniture and equipment.

Observe and report safety hazards and need for maintenance and repair.

Perform minor non-technical repairs.

Operate a variety of office equipment including a computer and assigned software.
Understand and follow oral and written directions.

Observe safety and sanitary precautions and procedures.

Meet schedules and time lines.

Establish and maintain cooperative and effective working relationships with others.
Communicate effectively both orally and in writing.

Education and Training:

Graduation from high school or equivalent.

Experience:

One year of custodial experience._ Experience in a lead or supervisory capacity is
desirable.

Any other combination of education, training and experience that could likely provide the
desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS

Positions in this classification assigned to the Child Development Centers (CDC),
Operations or Nutrition Services Branches_departments require the use of a personal
automobile and possession of a valid California Class C driver's license and are
required to obtain and submit, at his/her own expense, his/her current motor vehicle
driving record at the time of appointment. The record must meet and be maintained at
the District's safe driving standard. Failure to meet this requirement will result in the
disqualification and/or rejection of the applicant regardless of any other standing.

Some incumbents in this class may be assigned to weekend schedules.
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Lead Custodian — Continued Page 4

WORKING ENVIRONMENT

Indoor and outdoor work environment.

Driving a personal or District vehicle to conduct work.
Regular exposure to fumes, dust and odors.
Exposure to cleaning agents and chemicals.
Working on ladders.

PHYSICAL DEMANDS

Dexterity of hands and fingers to operate a variety of custodial equipment.

Walking or standing for extended periods of time.

Seeing to perform custodial duties.

Lifting, carrying, moderately heavy objects (15 to 38 pounds) and pushing and pulling
heavy objects (50-100 pounds or more) with the use of dollies or other equipment as
assigned by the position.

Bending at the waist, kneeling or crouching.

Reaching overhead, above the shoulders and horizontally.

Climbing ladders and working from heights to replace light bulbs.

AMERICANS WITH DISABILITIES ACT
Persons with certain disabilities may be capable of performing the essential duties of
this class with or without reasonable accommodation, depending on the nature of the

disability.

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this class
must serve a probationary period of six (6) months during which time an employee must
demonstrate at least an overall satisfactory performance. Failure to do so shall result in
the employee’s termination.

Revised: 10/24/2002
Revised: 11/16/2006
Revised: 3/8/2007
Revised: 9/10/2009
Revised: 7/10/2014
Revised:
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Appeal of Disqualified Applicant PAGES: 33-39

Date: December 16, 2021 Reason for Consideration: Restricted Action

Personnel Commission Rules provide that applicants, candidates or eligibles may be disqualified from an
examination process for:

Rule 4.1.B.2 states “applicants must meet all requirements specified as the minimum qualifications established
for the class.”

Staff disqualified an applicant from continuing in the examination process and the individual has appealed this
disqualification as detailed in the enclosed agenda material. If the appellant is present and requests the matter
be discussed in open session, that request should be granted.

It is recommended the Commission consider the appeal and act as it deems appropriate.

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel
Commission and other Personnel staff with a need to know.
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