LONG BEACH UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION
880 Locust Ave.
Long Beach, California 90813
REGULAR MEETING AGENDA
Regular Meeting
July 1, 2021

9.

10.

11.

GENERAL COMMUNICATION FUNCTIONS

Call to order

Renewal of Pledge of Allegiance to the Flag of the United States of America
Roll

APPROVE the Minutes of the Regular Meeting of June 17, 2021

RECEIVE correspondence and refer it to proper order of Business or to the Executive Officer,
Personnel Commission for processing

HEAR public on items not listed on the agenda

HEAR report from the Executive Officer

CONSENT AGENDA

RATIFY job announcement bulletin for Executive Secretary (C)
RATIFY job announcement bulletin for Heavy Truck-Bus-Automotive Mechanic
RATIFY job announcement bulletin for Human Resources Assistant
RATIFY job announcement bulletin for Kids’ Club Assistant

RATIFY job announcement bulletin for Maintenance Manager

RATIFY job announcement bulletin for Maintenance Team Lead
RATIFY job announcement bulletin for Purchasing & Contracts Director
RATIFY job announcement bulletin for Recreation Aide

RATIFY job announcement bulletin for Senior Accounting Assistant
RATIFY job announcement bulletin for Senior Payroll Accounting Technician

APPROVE the certification of Carpenter (Revised) eligibility list 21-0102-0114 established
06/11/2021

8:15 a.m.

ADDENDUM
PAGE NO.

1-4

5-6

7-8

9-10

11-12

13-14

15-16

17-18

19-20

21-22

23-24

25



VI.

VII.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

APPROVE the certification of Chief Communications and Community Engagement Officer
eligibility list 21-0137-5285 established 06/29/2021

APPROVE the certification of Custodian — Substitute Work Only eligibility list 21-0138-0139
established 07/02/2021

APPROVE the certification of Electrician eligibility list 21-0040-0161 established 06/30/2021

APPROVE the certification of Head Start Instructional Aide — Bilingual Spanish eligibility list
21-0071-5235 established 07/01/2021

APPROVE the certification of Instructional Aide — Educare — Bilingual Spanish eligibility list
21-0073-5206 established 07/01/2021

APPROVE the certification of Nutrition Services Supervisor | eligibility list 21-0099-5064
established 06/21/2021

APPROVE the certification of Nutrition Services Supervisor Il eligibility list 21-0100-5065
established 06/21/2021

APPROVE the certification of Nutrition Services Worker eligibility list 21-0044-5068
established 06/25/2021

APPROVE the certification of Plumber eligibility list 21-0039-0242 established 06/25/2021

APPROVE the certification of Recreation Aide eligibility list 21-0152-5255 established
07/01/2021

APPROVE the certification of Speech/Language Pathology Assistant eligibility list 21-0117-
5024 established 06/23/2021

OLD BUSINESS

None

NEW BUSINESS

None

OTHER ITEMS

None

NEXT REGULAR MEETING

July 1, 2021 at 8:15 a.m. at Marketing and Media Services, 880 Locust Ave., Long Beach,
California, 90813

CLOSED SESSION

Public employee performance evaluation — Executive Officer, Personnel Commission and
Classified Employment

25

25

25

25

25

25

26

26

26

26

26



VIIL.

ADJOURNMENT

In accordance with Governor Newsom's Executive Order N-25-20(11), Personnel
Commission Members may participate and vote remotely by telephone. Members of the
public may observe the Personnel Commission meeting in real time simulcast by selecting
the Video & Multimedia icon at Ibschools.net and clicking on the LBUSD YouTube channel
link. Members of the public may make comments in the meeting by following the instructions
listed in the Personnel Commission Teleconference Notice found via the Personnel
Commission homepage at Ibschools.net/Departments/Personnel_Commission/.

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this
agenda that have been submitted to the Commission may be obtained from the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting. (Government Code 54954.2 (a)).



PLEDGE OF
ALLEGIANCE

ROLL

STAFF MEMBERS
TELEPHONICALLY
PRESENT

GUESTS
TELEPHONICALLY
PRESENT

MINUTES OF REGULAR
MEETING APPROVED

RECEIVE
CORRESPONDENCE

LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
880 Locust Ave.
Long Beach, CA 90813

MINUTES
Regular Meeting

June 17, 2021

The Regular Meeting of the Personnel Commission of the Long Beach Unified School
District was called to order by Terence Ulaszewski, Chairperson, on Thursday, June
17, 2021 at 8:15 a.m. at 880 Locust Ave., Long Beach, California. The meeting was
broadcast on the LBUSD YouTube channel and attendees were participating by
teleconference.

The Pledge of Allegiance to the Flag of the United States of America was led by
Chairperson, Terence Ulaszewski.

A quorum of the Personnel Commission was in telephonic attendance as established
by roll call:

Present: Sheryl Bender
Terence Ulaszewski

Linda Vaughan

Kenneth Kato, Executive Officer; Maria Braunstein, Personnel Analyst; Susan
Leaming, Personnel Analyst; Greggory Robinson, Personnel Analyst; Dale Culton,
Certification Services Manager; Mindi Ritter, Senior Administrative Secretary; Jesus
Rios Jr., Employment Services Supervisor; Judith Alonso, Human Resources
Technician; Andrea Armas, Human Resources Technician; Ashleigh Fernando,
Human Resources Technician; Vanessa Ortiz, Human Resources Technician;
Alejandra Torres, Human Resources Technician; and Aisha Alex, Human Resources
Assistant.

Steve Rockenbach, Director of Employee Relations and Ethics; Thomas Hickman,
Chief of School Safety and Emergency Preparedness; Gilbert Bonilla Jr., CSEA
Chapter 2 President; Julia Plascencia, CSEA Labor Relations Representative; Ruben
Sosnowski, Production Specialist/Editor; Suzanne Ansari, Senior Consultant/Project
Manager CPS HR Consulting; Appellant 40504063.

A motion was made by Sheryl Bender, seconded by Linda Vaughan, and the motion
carried with a majority vote of those present to approve the minutes of the Regular
Meeting of June 3, 2021.

Roll-Call Vote Ayes  Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

None



PUBLIC HEARD

REPORT FROM
EXECUTIVE OFFICER

CONSENT AGENDA

None

Kenneth Kato, Executive Officer, thanked staff for their help during this challenging
year. Mr. Kato also shared that the summer will be busy as the Commission continues
to staff sites for the new school year.

Maria Braunstein, Personnel Analyst, reported that there are 44 recruitments in various
stages of the examination process. Ms. Braunstein shared that the Commission joined
a job fair webinar with Pacific Gateway Workforce Innovation Network on June 10,
2021. Ms. Braunstein gave recognition to Alejandra Torres, Human Resources
Technician, Vanessa Ortiz, Human Resources Technician, and Aisha Alex, Human
Resources Assistant for their participation in the webinar. Ms. Braunstein reported that
staff would be attending the Los Angeles Unified School District’s virtual job fair later
today and thanked Judith Alonso, Associate Personnel Analyst (Acting), for organizing
their participation. Ms. Braunstein also mentioned that staff will be participating in the
first in-person job fair that Pacific Gateway Workforce Innovation Network will be
hosting.

Jesus Rios Jr., Employment Services Supervisor, informed the Commissioners that
792 summer school applications were received. Mr. Rios thanked staff for their efforts
on the distribution of summer school placement letters that went out to 645 employees.
Mr. Rios, recognized Anne Follett, Human Resources Technician, who has been
working on a project with Equity, Access, College and Career Readiness (EACCR)
office. Ms. Follett has been assisting Christopher Borunda, Administrator, K-16
Collaborations and District Programs, with the employment processing of College
Student Aides and Student Tutors. Mr. Rios informed the Commissioners that staff
continues to send out eligibility lists, as well as processing and fingerprinting new
employees for the upcoming school year.

Susan Leaming, Personnel Analyst, introduced Thomas Hickman, Chief of School
Safety and Emergency Preparedness, and Suzanne Ansari, Senior Consultant/Project
Manager CPS HR Consulting who will be presenting the final report of the School
Safety job study.
Mr. Kato recognized and thanked Christopher Itson, Assistant Director, Marketing and
Media Services, for his behind-the-scenes support of the Personnel Commission
meeting today.

1. RATIFY job announcement bulletin for Child Nutrition Specialist

2. RATIFY job announcement bulletin for Management Analyst

3. RATIFY job announcement bulletin for Purchasing and Contracts Director

4. RATIFY job announcement bulletin for Staff Secretary — BL Spanish

5. APPROVE the certification of Carpenter eligibility list 21-0102-0114
established 06/11/2021



OLD BUSINESS

NEW BUSINESS

10.

11.

12.

13.

14.

15.

16.

APPROVE the certification of Custodian — Substitute Work Only eligibility list
21-0121-0139 established 06/09/2021

APPROVE the certification of Head Start Instructional Aide eligibility list 21-
0070-0657 established 06/11/2021

APPROVE the certification of Human Resources Assistant — Temporary Only
eligibility list 21-0134-3350 established 06/10/2021

APPROVE the certification of Instuctional Aide - Educare eligibility list 21-
0072-5205 established 06/11/2021

APPROVE the certification of Instructional Aide - Special eligibility list 21-
0113-0448 established 06/15/2021

APPROVE the certification of Painter eligibility list 21-0084-0113 established
06/15/2021

APPROVE the certification of Production Center Supervisor eligibility list 21-
0101-5070 established 06/07/2021

APPROVE the certification of Recreation Aide eligibility list 21-0126-5255
established 06/09/2021

APPROVE the certification of Recreation Aide eligibility list 21-0127-5255
established 06/15/2021

APPROVE the certification of Recreation Aide — Kids’ Club eligibility list 21-
0120-5257 established 06/16/2021

APPROVE the certification of Translator/Interpreter — Bilingual Spanish
eligibility list 21-0092-5079 established 06/17/2021

Following discussion, a motion was made by Linda Vaughan, seconded by Sheryl
Bender, and the motion was carried with a unanimous vote of those present to ratify
items 1-4, and approve items 5-16 on the Consent Agenda.

None

1.

Roll-Call Vote Ayes  Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

APPROVE the School Safety Job Family Study Final Report

Following a detailed presentation by Suzanne Ansari, Senior Consultant/Project
Manager CPS HR Consulting, and discussion, a motion was made by Linda Vaughan,
seconded by Sheryl Bender, and the motion was carried with a unanimous vote of
those present to approve New Business Item 1.



OTHER ITEMS

NEXT REGULAR
MEETING

CLOSED SESSION

OPEN SESSION

ADJOURNMENT

Roll-Call Vote Ayes  Noes Abstained

Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

2. APPROVE the Creation of a Classification — Senior Reprographics Technician

Following discussion, a motion was made by Sheryl Bender, seconded by Linda
Vaughan, and the motion was carried with a unanimous vote of those present to
approve New Business Item 2.

Roll-Call Vote Ayes  Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

3. APPROVE the Permanent Ban of Disqualified Candidate ID 40504063
New Business Item 3 was moved into closed session.

None

The next Regular Meeting of the Personnel Commission is scheduled for Thursday,
July 1, 2021 at 8:15 a.m. at 830 Locust Ave. Long Beach, California and members of
the public may observe the meeting in real-time simulcast by selecting the Video &
Multimedia icon at Ibschools.net.

The Personnel Commission retired into closed session at 8:50 a.m.

The Personnel Commission returned to open session at 9:25 a.m. and the following
reportable actions were taken.

1. APPROVE the recommendation to remove from eligibility list ID 40504063

A motion was made by Linda Vaughan, seconded by Sheryl Bender, and the motion
was carried with a unanimous vote of those present to approve staff's recommendation
to disqualify Applicant ID 40504063 from the current examination of Instructional Aide
- Special and allow the applicant to reapply after six months and test for future
examinations in a proctored setting.

Roll-Call Vote Ayes  Noes Abstained
Terence Ulaszewski X
Sheryl Bender X
Linda Vaughan X

The Regular Meeting of the Personnel Commission was declared adjourned at 9:26
a.m.



CLASSIFIED PROMOTIONAL
EMPLOYMENT OPPORTUNITY

EXECUTIVE SECRETARY (C)

FINAL FILING DATE:
4:30 p.m., Tuesday, July 13, 2021

REQUIREMENTS TO APPLY:

Current LBUSD classified employees who have permanent status, whose
most recent overall service rating is “Satisfactory”, who meet the education
and experience requirements; AND former LBUSD classified employees
whose names are on a current reemployment list as a result of layoff or
reduction, who meet the education and experience requirements.

0B INFORMATION:
Permanent 12 month position. Position is a 100% FTE (8 hours per day).
The current vacancy is located in Middle & K-8 Schools Office.

JOB SUMMARY:

Under the direction of an Executive staff-level administrator, such as an
Assistant Superintendent, perform complex and confidential secretarial and
administrative support duties to relieve the administrator of a variety of
administrative details; interpret policies and regulations to officials, staff and
the pubilic; plan, coordinate and organize office activities and coordinate
flow of communications and information for the assigned administrator; train
and evaluate the performance of assigned personnel.

Graduation from high school or equivalent supplemented by college-level
course work in secretarial science or a related field.

EXPERIENGE:

Five years of secretarial or administrative support experience including one
year in a supervisory capacity or one year of experience at the level of
Administrative Secretary with the Long Beach Unified School District.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Some positions in this classification may require the use of a personal
automobile and possession of a valid California driver’s license.

(2) This classification requires that incumbents be skilled in typing/
keyboarding at a minimum of 50 words per minute. Atyping test will not be
given. Incumbents must certify in writing that they have such skills at the
time of appointment to this class. Demonstrated proficiency will be
expected during the probationary period for the class.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

'SALARY RANGE HOURLY:

START. $30.46
6 MONTHS: $32.14
1% YEARS: $33.91
2% YEARS: $35.78

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROGEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most

E- highly qualified candidates will be invited to

continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Promo Exam 21-0169-0678 SH

LBUSD employees, please see reverse side for
important information.

, -



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

/
o

L X4

4.3.F

It is the responsibility of the promotional candidate to submit appropriate
documentation at the time of application but in no event no later than the
application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the
Lost Time Report, which is a payroll report that can be printed by your site payroll
clerk. Only the three most recent fiscal years can be used to earn attendance
incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports,
certificates of completion, and other such documentation will be accepted.
Classes, training or seminars must have been taken and successfully completed
within the last two years from the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall
be added to the composite score of each promotional candidate competing in a promotional or
dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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unified

& 4 OPPORTUNITY
HEAVY TRUCK-BUS-AUTOMOTIVE MECHANIC

FINAL FILING DATE

Open Continuous

JOB INFORMATION:
Permanent 12 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they occur.

JOB SUNMARY:

Under general supervision, inspect, diagnose, maintain and repair District
vehicles and heavy equipment including gasoline, diesel and alternative fueled
engines in trucks and school buses; perform related duties as assigned.

MINIMUN QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent and completion of a recognized
heavy-duty mechanic apprentice training program of at least three years
duration.

Completion of one or more of the National Institute for Automotive Service
Excellence (ASE) Medium-Heavy Truck Certification T Series or School Bus
Certification S Series tests is desirable.

Three years at the journey level maintaining and repairing buses and heavy-duty
trucks including gasoline, diesel and alternative fueled engines. Lead or
supervisory experience is preferred.

Any other combination of training and/or experience, which demonstrates that the
applicant is likely to possess the required skills, knowledges and abilities, may be
considered.

SPECIAL REQUIREMENTS:

(1) Incumbents in this classification must obtain a valid California Class B driver's
license with passenger and air brake endorsements within six months of
employment. A valid California Class A driver's license is desirable. (2) Under
Federal law those individuals required to possess a commercial driver’s license
shall be subject to alcohol and controlled substance testing. (3) Incumbents are
subject to pertinent provisions of the General Industry Safety Orders of the
California Code of Regulations regarding protective equipment when exposed to
hazardous materials, including, but not limited to, chemicals and lead. Incumbents
in this class are required to wear protective clothing, gear, and equipment as
required by law and provided by the District. (4) An incumbent is required to furnish
and maintain personal hand tools as indicated on the District tool list. (5)
Applicants for this classification will be required to obtain and submit, at his/her
own expense, his/her current motor vehicle driving record at the time of
appointment. The record must meet and be maintained at the District's safe
driving standard. Failure to meet this requirement will result in the disqualification
of the applicant regardless of any other standing. (6) May be required to travel
from one location to another.

Note: Before being considered for employment, once an applicant meets the minimum

qualifications, all applicants who have prior convictions will be required to provide a certified copy

of all relevant records including, but not limited to, conviction reports, probation reports, and other
related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need a
reasonable accommodation for any part of the application and hiring process, please notify the
agency. The decision on granting reasonable accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START: $29.48
6 MONTHS: $31.10
1 % YEARS: $32.81
2 %2 YEARS: $34.62
3% YEARS: $36.52

All applications must be submitted online via the
Personnel Commission website. Be sure to complete
all application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact
the Personnel Commission office.

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited to
continue in the selection process. This process
may be comprised of one or any combination of the
following: supplemental application;  written
examination(s); qualifications appraisal oral
examination; performance examination;, or
technical oral examination, scored on a job-related
basis. Only the most highly qualified candidates
will be invited to continue in the examination
process. Successful candidates who pass all
parts of the examination process will be placed on
the eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMRISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Continuous 22-0002-3310 AA

LBUSD employees, please see reverse side for
important information.




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
43 F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

®,
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4.3.F

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.
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CLASSIFIED EMPLOYMENT
OPPORTUNITY

HUMAN RESOURCES ASSISTANT

4:30 p.m., Monday, July 12, 2021.
Applications Accepted: July 7 - July 12, 2021.

JOB INFORMIATION:
Permanent 12 month positions. Positions are 100% FTE. Eligibility list is
being created to fill current and future vacancies as they occur.

10B SUMMARY:

Under the direction of an assigned supervisor, perform a variety of
responsible personnel and clerical duties related to certificated and
classified staff; prepare and maintain personnel records and files; provide
information and assistance to employees, administrators, job applicants and
the general public regarding personnel functions, District policies and
procedures; maintain confidentiality of sensitive and privileged information.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school is required. College coursework in human
resources, English, sociology, business or related field is desirable.

EXPERIENGCE:

A minimum of one year of clerical experience, including 6 months working
in a Human Resources or Personnel office, involving extensive public
contact, or one year of experience with LBUSD at the level of Intermediate
Office Assistant / Intermediate Office Assistant-Schools is required.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Some positions in this classification may require the use of a personal
automobile and possession of a valid California driver’s license. (2) This
classification requires that incumbents be skilled in typing/keyboarding at a
minimum of 35 words per minute. A typing test will not be given. Incumbents
must certify in writing that they have such skills at the time of appointment
to this class. Demonstrated proficiency will be expected during the
probationary period for the class. (3) May be required to travel from one
location to another.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction

reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:
START: $19.62
6 MONTHS:  $20.70

1% YEARS: $21.84
2 % YEARS: $23.04
3% YEARS: $24.31

APPLIGATION:

Al applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination;, performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL GCOMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 21-0163-3350 ALT

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used -
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamed. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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GLASSIFIED EMPLOYMENT
unified

school

== 4%) OPPORTUNITY

KIDS' CLUB ASSISTANT

FINAL FILING DATE:

Open Continuous.

JOB INFORMATION:

Permanent 10 month positions. Positions are 45% FTE.

Eligibility list is being created to fill current and future vacancies as they
occur.

JOB SUMMARY:

Under general supervision, assist in the implementation of a Kids’ Club (day
care) program which meets the needs of individual children; participate in
and monitor children in program activities; perform related duties as
assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school. College-level coursework in early
childhood education, social sciences, recreation, child development or a
closely related field is desirable.

EXPERIENGE:
Six months of experience working with children in an instructional,
extended day care or similar recreation program.

Any other combination of training and experience that could likely provide
the required knowledge and abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Incumbents in this classification must possess within six months of
employment and maintain CPR/First Aid certification throughout
employment in this classification.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, he/she will be required to disclose information about
felony and/or misdemeanor convictions.

This agency provides reasonable accommodations to applicants with
disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on
granting reasonable accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START: $16.37
6 MONTHS: $16.21
1% YEARS: $17.11
2 %2 YEARS: $18.05
3% YEARS: $19.04

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIIMERIT SYSTEM EMPLOYER

Open Continuous 0694 ALT

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

7
0’0
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4.3.F

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
Jfrom the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of clusses, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA,CFRA and 14, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.
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CLASSIFIED EMPLOYMENT
&= 44) OPPORTUNITY

MAINTENANGE TEAM LEAD

FINAL FILING DATE:
4:30 p.m. Thursday, July 15, 2021

JOB INFORMATION:
Position is 12-months, 100% FTE (8 hours a day).
Eligibility list is being created to fili current and future vacancies as they occur.

10B SUMMARY:

Under general supervision, serve as a lead and participate in the activities of
assigned crews or individual staff engaged in the construction, repair and
maintenance of District equipment, facilities and properties; train and provide
work direction and guidance to assigned staff, perform related duties as
assigned.

MINIMUM QUALIFICATIONS
EDUCATION:

Graduation from high school or equivalent and completion of an approved
apprenticeship program in one of the building maintenance trades.

OR
EXPERIENCE:
Four years of journey level trade experience in the construction, repair and
maintenance of equipment, facilities and properties.

Experience in a lead or supervisory capacity is desirable.

Any other combination of training and experience which is likely to provide the
desired knowledge and abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Valid California Class C driver's license. (2) An applicant for this class will
be required to obtain, at histfher own expense, and submit his/her motor
vehicle driving record at the time of appointment. The record must meet and
be maintained at the District's safe driving record standards. Failure to meet
this requirement will result in the disqualification and/or rejection of the eligible
regardless of any other standing. (3) Incumbents are subject to pertinent
provisions of the General Industry Safety Orders of the California Code of
Regulations regarding protective equipment when exposed to hazardous
materials, including, but not limited to, asbestos and lead. Incumbents in this
class are required to wear protective clothing, gear, and equipment as
required by law and provided by the District.

WORKING ENVIRONMENT:

Indoor and outdoor environment. Adverse seasonal weather conditions.
Working around and with machinery having moving parts. Exposure to dust,
fumes and odors. Driving a District vehicle to conduct work. Emergency call
out.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, hefshe will be requested to disclose information about felony and/or misdemeanor
convictions.

This agency provides reasonable accommodations to applicants with disabilities. If you need a
reasonable accommodation for any part of the application and hiring process, please notify the
agency. The decision on granting reasonable accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START. $34.69
6 MONTHS: $36.60
1% YEARS: $38.62
2 % YEARS: $40.73
3 %2 YEARS: $42.98

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials.
Supplemental questions are required for most
jobs. If you need assistance completing your
online application, please contact the Personnel
Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of
a “paper screening” of the applicant's training,
background, and experience. Candidates
whose background, skills, and expertise most
closely match that which we are seeking, will
be invited to continue in the selection process.
This process may be comprised of one or any
combination of the following: supplemental
application, written examination(s),
qualifications appraisal oral examination;
performance examination; or technical oral
examination, scored on a job-related basis.
Only the most highly qualified candidates
will be invited to continue in the
examination process. Successful candidates
who pass all parts of the examination process
will be placed on the eligibility list in order of
their relative merit as determined by these
competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Examination 22-0003-5283 AA

LBUSD employees, please see reverse side
for important informajon.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3 F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

/
0.0

4.3.F

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.

16
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GLASSIFIED EMPLOYMENT
OPPORTUNITY

RECRERTION RIDE

FINAL FILING DATE:

Open Continuous.

List may be used for substitutes and to fill future vacancies as they occur.

J0B SUMMARY:

Under the supervision of a Principal or designee, provide for and assure a
safe, clean and secure environment for students participating in playground,
physical education, meal periods and recreational activities; organize and
oversee recreational and playground activities; perform related duties as
assigned.

MINIMUM QUALIFICATIONS
TRAINING AND EXPERIENCE:

Any combination of training and experience that could likely provide the
desired skills, knowledge or abilities may be considered.

WORKING ENVIRONMENT

Indoor and outdoor work environment.
Seasonal heat and cold or adverse weather conditions.

PHYSICAL DEMANDS

Walking or standing for extended periods of time.

Bending at the waist, kneeling or crouching to assist students.
Lifting and carrying light objects weighing up to ten pounds.
Reaching overhead, above the shoulders and horizontally.
Twisting and turning to monitor student activities.

Hearing and speaking to exchange information.

Dexterity of hands and fingers to operate playground equipment.
Seeing to monitor student activities.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, he/she will be required to disclose information about
felony and/or misdemeanor convictions.

This agency provides reasonable accommodations to applicants with
disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on
granting reasonable accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START. $14.00
6 MONTHS: $14.54
1% YEARS: $15.39

APPLICATION:

Candidates are strongly encouraged to submit
applications online via the Personnel
Commission website. Commission staff is
available if assistance is needed in completing
your online application. Paper applications must
be completed on an official LBUSD application
and supplemental application forms obtained
from the Personnel Commission.

SELECTION PROCEDURE:

This examination process will consist initially of
a “paper screening” of the applicant’s training,
background, and experience. Candidates
whose background, skills, and expertise most
closely match that which we are seeking, will be
invited to continue in the selection process.
This process may be comprised of one or any
combination of the following: supplemental
application; written examination(s);
qualifications appraisal oral examination;
performance examination; or technical oral
examination, scored on a job-related basis.
Only the most highly qualified candidates
will be invited to continue in the examination
process. Successful candidates who pass all
parts of the examination process will be placed
on the eligibility list in order of their relative merit

as determined by these competitive
examinations.
PERSONNEL COMMISSION

Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Open Continuous - ANA

LBUSD employees, please see reverse side for
important information.

Mottt e



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3 F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

/
0.0

4.3.F

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.
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, CLASSIFIED EMPLOYMENT
4%) OPPORTUNITY

SENIOR ACCOUNTING ASSISTANT

FINAL FILING DATE:
4:30 P.M., Monday, July 12, 2021

JOB INFORMATION:

Eligibility lists are being created to fill current and future
vacancies as they occur.

JOB SUMMARY:

Under general supervision, take the lead and/or perform difficult
and specialized clerical accounting, financial and statistical work
in identifying discrepancies and correcting accounting records,
documents and reports; make journal entries and reports and
reconcile and balance accounts; perform related duties as
assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school. Completion of at least
nine semester units of college level introductory accounting
courses is required.

Three years of full-time financial or statistical record keeping
work one of which is preferably in a public agency.

Any other combination of training and/or experience, which
demonstrates that the applicant is likely to possess the required
skills, knowledge and abilities, may be considered.

Note: Before being considered for employment, once an applicant
meets the minimum qualifications, he/she will be required to
disclose information about felony and/or misdemeanor convictions.
This agency provides reasonable accommodations to applicants
with disabilities. If you need a reasonable accommodation for any
part of the application and hiring process, please notify the
agency. The decision on granting reasonable accommodation
will be on a case-by-case basis.

SALARY RANGE HOURLY:

START: $23.09
6 MONTHS: $24.36
1% YEARS: $25.70
2% YEARS: $27.12
3% YEARS: $28.61

APPLICATION:

All applications must be submitted online via
the Personnel Commission website. Be
sure to complete all application
materials. Supplemental questions are
required for most jobs. If you need
assistance  completing your online
application, please contact the Personnel
Commission office.

SELECTION PROCEDURE:

This examination process will consist
initially of a “paper screening” of the
applicant’s training, background
and experience. Candidates whose
background, skills, and expertise most
closely match that which we are seeking,
will be invited to continue in the selection
process. This process may be comprised of
one or any combination of the following:
supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or
technical oral examination, scored on a job-
related basis. Only the most highly
qualified candidates will be invited to
continue in the examination
process. Successful candidates who pass
all parts of the examination process will be
placed on the eligibility list in order of their
relative merit as determined by these
competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (662) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departiments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 21-0164-0760
SH

LBUSD employees, please see reverse side for
important information.

Nt Y.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14,2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F

Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:

o It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

o Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report,

which is a payroll report that can be printed by your site payroll clerk. Only the three most recent fiscal
years can be used to earn attendance incentive points.

o Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must have

been taken and successfully completed within the last two years from the closing date of the
recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The
attendance incentive shall be one point for each year of service in which the promotional candidate has had four
(4) occurrences or less of sick leave used for each fiscal year up to a maximum of three (3) total points. Only the
three most recent fiscal years can be used to earn attendance incentive points. An occurrence in this instance shall
be defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination. The professional growth incentive shall be one point
Jor each year within a two year period in which the applicant has successfully completed classes, training or
seminars which would enhance his/her knowledge, skills and abilities in the promotional classification. A maximum
of two (2) professional growth incentive points can be earned. Classes, training or seminars niust have been taken
and successfully completed within the last two years firom the closing date of the recruitment.

The maximumn attendance und/or professional growth incentive points a promotional candidate may earn is a total of five
(3) points. Promotional candidates are responsible for providing proof of their attendance and/or completion of
classes, training and seminars at the time of application but in no event no later than the application deadline. In
circumstances in which there are multiple instances of sick leave use for FMLA,CFRA and 14, the matter will be
considered on a cases by case basis by the administrator of the Personnel Commission.
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OPPORTUNITY

SENIOR PAYROLL ACCT. TECHNICIAN

FINAL FILING DATE:
4:30 P.M., Monday, July 12, 2012

JOB INFORMATION:

Eligibility lists are being created to fill current and future
vacancies as they occur.

JOB SUMMARY:

Under general supervision, take the lead and/or review verify
and correct payroll and related transactions; identify and
solve payroll problems; prepare summary payroll reports;
perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school. Course work at an
accredited institution in accounting and/or financial record
keeping is desirable.

Three years of full-time financial record keeping work, one
year of which is preferably as a lead person in a public
agency.

Any other combination of training and/or experience, which
demonstrates that the applicant is likely to possess the
required skills, knowledge and abilities, may be considered.

Note: Before being considered for employment, once an applicant
meets the minimum qualifications, he/she will be required to disclose
information about felony and/or misdemeanor convictions.

This agency provides reasonable accommodations to applicants with
disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision
on granting reasonable accommodation will be on a case-by-case basis.

CLASSIFIED EMPLOYMENT

SALARY RANGE HOURLY:

START: $23.73
6 MONTHS: $25.03
1% YEARS: $26.41
2% YEARS: $27.86
3% YEARS: $29.40

APPLICATION:

All applications must be submitted online via
the Personnel Commission website. Be sure
to complete all application
materials. Supplemental questions are
required for most jobs. If you need
assistance  completing your  online
application, please contact the Personnel
Commission office.

SELEGTION PROCEDURE:

This examination process will consist initially
of a “paper screening” of the applicant's
training, background  and experience.
Candidates whose background, skills, and
expertise most closely match that which we
are seeking, will be invited to continue in the
selection process. This process may be
comprised of one or any combination of the
following: supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or
technical oral examination, scored on a job-
related basis. Only the most highly
qualified candidates will be invited to
continue in the examination
process. Successful candidates who pass
all parts of the examination process will be
placed on the eligibility list in order of their
relative merit as determined by these
competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPCRTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 21-0165-0762
SH

LBUSD employees, please see reverse side for

important inforpation.



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14,2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F
Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be eligible to increase
your final passing score on examinations by a maximum of 5 points.

Guidelines:

o It is the responsibility of the promotional candidate to submit appropriate documentation at the
time of application but in no event no later than the application deadline.

e Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report,

which is a payroll report that can be printed by your site payroll clerk. Only the three most recent fiscal
years can be used to earn attendance incentive points.

e Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must have

been taken and successfully completed within the last two years from the closing date of the
recruitment.

4.3.F. ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be added to the
composite score of each promotional candidate competing in a promotional or dual certification examination. The
attendance incentive shall be one point for each year of service in which the promotional candidate has had four
(4) occurrences or less of sick leave used for each fiscal year up to a maximum of three (3) total points. Only the
three most recent fiscal years can be used to earn attendance incentive points. An occurrence in this instance shall
be defined as one full assignmment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate competing in a
promotional examination or dual certification examination. The professional growth incentive shall be one point
Jor each year within a two year period in which the applicant has successfully completed classes, training or
seminars which would enhance his/her knowledge, skills and abilities in the promotional classification. A maximum
of two (2) professional growth incentive points can be earned. Classes, training or seminars must have been taken
and successfully completed within the last two years from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn is a total of five
(3) points. Promotional candidates are responsible for providing proof of their attendance and/or completion of
classes, training and seminars at the time of application but in no event no later than the application deadline. In
circumstances in which there are multiple instances of sick leave use for FMLA,CFRA and IA, the matter will be
considered on a cases by case basis by the administrator of the Personnel Commission.
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Personnel Commission

LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Eligibility Lists PAGES: 25-26
Date: July 1, 2021 Reason for Consideration: Approval
CARPENTER (REVISED) DUAL 21-0102-0114

List Valid: 06/11/2021-06/11/2022
Total Applications Received: 33
No. Passed: 2 No. Failed: 11

CHIEF COMMUNICATIONS AND COMMUNITY
ENGAGEMENT OFFICER

List Valid: 06/29/2021-06/29/2022
Total Applications Received: 36
No. Passed: 17 No. Failed: 0

CUSTODIAN - SUBSTITUTE WORK ONLY

List Valid: 07/02/2021-07/02/2022
Total Applications Received: 25
No. Passed: 5 No. Failed: 3

ELECTRICIAN

List Valid: 06/30/2021-06/30/2022
Total Applications Received: 22
No. Passed: 5 No. Failed: 2

HEAD START INSTRUCTIONAL AIDE -
BILINGUAL SPANISH

List Valid: 07/01/2021-07/01/2022
Total Applications Received: 10
No. Passed: 3 No. Failed: 1

INSTRUCTIONAL AIDE — EDUCARE
BILINGUAL SPANISH

List Valid: 07/01/2021-07/01/2022
Total Applications Received: 14
No. Passed: 4 No. Failed: 1

NUTRITION SERVICES SUPERVISOR |
List Valid: 06/21/2021-06/21/2022

Total Applications Received: 34
No. Passed: 13 No. Failed: 4

Total Invited to Exam: 16

No. Withdrew: 3

DUAL

Total Invited to Exam: 17

No. Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam: 11

No. Withdrew: 3

DUAL

Total Invited to Exam: 17

No. Withdrew: 10

DUAL

Total Invited to Exam: 6

No. Withdrew: 2

DUAL

Total Invited to Exam: 7

No. Withdrew: 2

DUAL

Total Invited to Exam: 25

No. Withdrew: 8

No. Screened Out; 17

21-0137-5285

No. Screened Out; 19

21-0138-0139

No. Screened Out; 14

21-0040-0161

No. Screened Out: 5

21-0071-5235

No. Screened Out: 4

21-0073-5206

No. Screened Out: 7

21-0099-5064

No. Screened Out; 9
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NUTRITION SERVICES SUPERVISOR Il

List Valid: 06/21/2021-06/21/2022
Total Applications Received: 29
No. Passed: 11 No. Failed: 6

NUTRITION SERVICES WORKER

List Valid: 06/25/2021-12/25/2021

Total Applications Received: 25

No. Passed: 3 No. Failed: 6
PLUMBER

List Valid: 06/25/2021-06/25/2022

Total Applications Received: 26

No. Passed: 2 No. Failed: 3
RECREATION AIDE

List Valid: 07/01/2021-07/01/2022

Total Applications Received: 5
No. Passed: 5 No. Failed: 0

SPEECH/LANGUAGE PATHOLOGY ASSISTANT

List Valid: 06/23/2021-06/23/2022
Total Applications Received: 16
No. Passed: 8 No. Failed: 1

CERTIFIED TO BE CORRECT: Kenneth Kato

DUAL

Total Invited to Exam: 21

No. Withdrew: 4

DUAL

Total Invited to Exam: 18

No. Withdrew: 9

DUAL

Total Invited to Exam: 13

No. Withdrew: 8

OPEN CONTINUOUS

Total Invited to Exam: 5

No. Withdrew: 0

DUAL

Total Invited to Exam: 11
No. Withdrew: 2

21-0100-5065

No. Screened Out: 8

21-0044-5068

No. Passed: 3

21-0039-0242

No. Screened Out: 13

21-0152-5255

No. Screened Out: 0

21-0117-5024

No. Screened Out: 5

DATE:_July 1, 2021
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